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The light of understanding has shone upon my latigil’'s mind,
and behold, all things are changed!
Anne Sullivan

In partnership with the family and the St. VeroniRaish community,
and as ministers who participate in the missioCbfist,
St. Veronica Catholic School strives to keep Clsristage present in the world
while providing a quality education which instills
Christian stewardship and academic excellence.

St. Veronica Catholic School is committed to theeadion of the whole person based on
the teachings of Jesus Christ. It promotes an@issthe spiritual, moral, social,
intellectual, physical, and emotional growth ofleatudent.

In partnership with the family, the primary educatnd in collaboration with the parish
community, we strive to provide a quality education
centered in a Catholic environment in peace, #ggcand love.

We enable students to achieve their goals as iedoGhristians, life-long learners,
respectful, effective communicators, and commuadtyvist.

Non-Discriminatory and Admissions Policies

The Catholic schools in the Archdiocese of San €&smo, mindful of their mission to be
witnesses to the love of Christ for all, admit std of any race, color, and national, and
ethnic origin to all the rights, privileges, progres, and activities generally accorded or
made available to the students at the respectiieas. These schools do not unlawfully
discriminate on the basis of race, color, and nadéiband/or ethnic origin, age, sex, or
disability in the administration of their educatan policies, admission policies,
scholarship and loan programs, athletic and othehaol-administered programs.
(Administrative Handbook, #5111.1)

However, it must be noted that admission to thieost begins with a successful
completion of the entrance exam. Past report cardsreviewed and, if needed, an
interview of the student and/or family will be carmled. Once an applicant has passed
this process, preference in admissions is givesilibngs of a student enrolled at St.
Veronica Catholic School and legacies (childrengodduates); secondly, students of
families registered and participating in the pgrisirdly, students of families registered
in and participating in other parishes; fourthlydents of Catholic families still seeking
a parish; and, finally, to students of non-Cathédimilies.



St. Veronica Catholic School
434 Alida Way
South San Francisco, CA 94080
(650) 589-3909
www.stveronicacatholicschool.org

October, 2009
Dear Parents and Students of St. Veronica CatBealmol,

It may seem strange sending out Berent-Student Handboadt this time, but if you
think of it, this is our first period of calm sincgehool has started. With the Parish
Festival and the beginning of the year activittéss is the first moment we can truly sit
back and reflect upon the many blessings we eneowdch day as a part of this
community. It is not my intent to overburden outyslavith rules and procedures and
policies. We cannot deny that structure is vitabtw safety and our success, but it is not
the most important component. The most importaemehts is your collaboration —
without it we would be nowhere.

The pages you are about to read are simply wordgpased from the past and the
present to help us go forth into the future. Iing desire that you do not look upon these
policies as duties and obligations, but more adejines and procedures which make our
co-existence both orderly and safe. Rules and atignk are not meant to suffocate, but
they are means for growth. Please take the timmdk over these pages with your
child/ren and have a discussion regarding the leddhe Parent-Student Handbookhe
heart which tries to penetrate the heart of Jeswisfacus on his love to put it at the
center of all we do. With Christ in our midst, béicomes clear, all becomes manageable.
If we keep him in the middle of all we do, thereulbbe no need for Rarent-Student
Handbook He would be our guide and handbook.

May God bless you and all you do,

Ms. Teresa J. Pallitto
Principal, St. Veronica Catholic School



St. Veronica Catholic School

Faculty and Staff
2009-2010

Pastor

Parochial Vicar

Principal

Kindergarten

Grade One/Assistant Principal

Grade Two

Grade Three

Grade Four

Grade Five

Grade Five

Grade Six Homeroom

Grade Seven Homeroom

Grade Eight Homeroom

Middle School Support/Grade Five Science
Middle School Support/Kindergarten Science
Science — Grades One, Two, Three, and Four
Spanish — Kindergarten through Five
Computer Science

Physical Education/Rhythm & Moves
Resource Teacher

Resource Teacher/Middle School Support
Music

Aide — Kindergarten

Aide — Grade One

Aide — Grades Two and Three

Aide — Grades Four through Five

Aide — Grades Four through Five
Administrative Assistant

Administrative Assistant

Bookkeeper

Extended Care Supervisors

School Counselor
Band (MUSE)
Lunch Supervisors

Head Librarian
Maintenance

Reverend Charles Puthota
Reverend Linh T. Nguyen
Ms. Teresa J. Pallitto
Mrs. Lisa Kilmartin
Mrs. Janet Burke
Mrs. Stephanie Nerney
Mrs. Angela Hom
Mrs. Pamela Cavagnaro
Mrs. Meg Murphy
Mrs. Geninne Ruegg
Miss Chellsea Rivera
Mr. Jeff Harper
Mr. Peter Casper
Mr. Jatdughlin
Mrs.|&s Esola
MrseKbicKean
Mrs. VirgiSiak
Mr. Frank Chen
Mr. Tony Balksir
Mrs. Molly O’Balle
Mrs. Tleegasclair
Mr. Tom McQueen
Mrs. Pauline Lee
Mrs. Joanne Nelson
Mrs. Carol Moriarty
Mrs. Mariannediyn
Mrs. Stephaniziée
Ms. Maureen Horan
Mrs. Janet Uliana
Mrs. Roberta Flynn
Mrs. Margarita Le®I(A.
Mrs. Rhoda Tapang (P.M.)
Mr. Dennis Daul
Mr. Bill McClanahan
Mrs. Maureen Candler
Mrs. Nancy Gainey
Mrs. June Whalen
Mrs. Marianne Lynch
Mr. Salvador Delgadillo



School Advisory Board
2009-2010

Father Charles Puthota
Ms. Teresa Pallitto
Mrs. Janet Burke
Mr. Pat Aherne
Mrs. Carolina Balladares
Mr. Mike Brosnan
Mrs. Jeanne Collora
Mr. Mike Coughlin
Mrs. Linda Delucchi
Mrs. Cathi Graham
Mrs. Michele Jariya
Mrs. Linda Morales

Mrs. Sharon Oosterman - Chairperson

Mr. Bob Petrini
Mr. lvan Sequeira
Mrs. Rita Buscher - Recorder

School Guild Officers

2009-2010
President Mrs. Terrie Aquino
Vice President Mrs. Lucy Grubbs
Secretary Mrs. Lima Zawaideh
Treasurer Mrs. Teresa Avelar

Men’'s Club Officers

2009-2010
President Mr. Dave Collins
Vice President Mr. Daryl Keiper
Secretary Mr. Francois Camou
Treasurer Mr. Chris Krol

Athletic Director
2009-2010

Director Mr. lvan Sequeira
Assistant Girls Mrs. Teresa Sequeira



Assistant Boys Mr. Mike Martin

St. Veronica Catholic School
Student Learning Expectations

[. Involved Christians Who:

Discover the love of God through loving one another

Foster Christian values of compassion, toleranwstice, and respect for the
dignity of life

Know basic Catholic teachings

Develop the ability to make good moral choices

Stand up for their beliefs and actively participatéturgy

Il. Life-Long Learners Who:

Demonstrate a strong academic foundation

Become self-motivating and are able to apply appatg study skills
effectively

Establish and accomplish personal academic goals

Can understand and respect different points of view

Use technology appropriately and effectively

[1. Respectful, Effective Communicators Who:

Articulate ideas clearly, creatively, and effectyve

Express written thoughts clearly with proper gramarad mechanics
Speak publicly with confidence and poise

Listen critically and compassionately

V. Community Activists Who:

Take responsibility for their actions and accepirapriate consequences

Are aware of the impact their personal choiceslagtthviors have on
themselves, society, and the environment

Appreciate and understand multicultural society aredlaware of global issues
Share their gifts through the participation in coamity, civic, parish, school,
and family activities

Assume leadership roles



Academic Calendar and Schedules

Daily Schedule

8:00 Bell rings
Morning Prayer/Pledge of Allegiance
9:00 Late Bird Arrival
9:40-10:00 Recess grades 5-8
10:00-10:20 Recess grades K-4
12:00 Early Bird Dismissal
12:00-12:45 Lunch grades K-4

Please note that on hot lunch days, lunch may bei@ated by
fifteen minutes to facilitate service. Also, thetéaBirds begin
lunch at 12:05.

12:20-1:00 Lunch grades 5-8
2:00 Late Bird Dismissal
3:00 Dismissal grades 1-8

Minimum Days/Early Dismissals

Every third Monday is aninimum daydesignated to accommodate faculty inservices and
curriculum meetings (this option is subject to awif the third Monday is a holiday or

if the Department of Catholic Schools schedules Amchdiocesan Professional
Development workshop on a different Monday). Themdssal time is 12:30 p.m.
Kindergarten has a special schedule for Minimnum®D#&fease consult tikéndergarten
Newsfor times.

Every Friday is ararly dismissalThe schedule of dismissals is as follows:
2:00 p.m. — grades K-3
2:30 p.m. — grades 4-8.

Often, the day before a long vacation is a 12:30. plismissal. Parents will be notified
well in advance of special dismissal times. Exteh@are is not available after the 12:30
p.m. dismissal for the Parish Festival (09/25), Aksgiving Vacation (11/25), Christmas
Vacation (12/18), Faculty Inservice ( 03/18), ara$ter Vacation (04/01).

Please note: Students must be picked up promptlgismhissal times. Any student
arriving too early (before 7:50 a.m.) or picked top late (ten minutes after dismissal)
will be entrusted to the Extended Care Program,pamdnts will be charged accordingly.
This will be strictly enforced si>LEASE DO NOT CREATE CONFUSION BY
INSTRUCTING YOUR CHILD THAT HE/SHE IS NOT ALLOWED TO GO TO
EXTENDED CARE. If a parent is late, the school havery right to ensure the safety
of the child by signing him/her into the Extendeda@ Program.



Important Dates

Wednesday,
Thursday,
Monday,
Monday,

Friday,

Monday,
Monday,

Monday,

Wednesday,
Thursday,

Tuesday,
Friday,

Monday,
Saturday,
Monday,
Sunday,

Friday,
Saturday,
Monday,

Monday,

Thursday,
Friday,

Monday,
Monday,
Tuesday,
Friday,

Monday,
Friday,

Monday,

August 26
September 3
September 7
September 14

September 25

September 28
October 12

November 9

November 25
November 26

December 15
December 18

January 4
January 9
January 18
January 31

February 5
February 13
February 15

March 18
April 1
April 2

May 3

May 31
June 1
June 4

June 7
June 11

June 21

First Day of School
Back-to-School Night
No School — Labor Day

First Day of the lowa Té&asic Skills
(grades two through eight)

12:30 p.m. dismissal

Parish Festival begirall weekend)

No School — Local Holiday
No School — Columbus Day

Parent-Teacher Conference Week
(12:30 p.m. dismissal all week)
12:30 p.m. dismissal — Nb Bxtended Care
No School — Thanksgivingatian
(classes resume Monday, 11/30)
Christmas Program — 6:30 p.m
12:30 p.m. dismissal — No.FEklended Care

Christmas Vacation begirdasses resume 01/04)

Classes resume (12:30 p.misHatn

First Reconciliation for Grade — 10:00 a.m.
No School — Martin Luther Kidg

Catholic Schools Week begins

Catholic Schools — Dividends for Life

Open Houséfter the 9:30 a.m. mass to 1:00 p.m.)
No School — Arch. Professidbevelopment
First Eucharist for Grade FL0:00 a.m.

No School — Presidents’ Day

12:30 p.m. dismissal — No P.MeBded Care
Faculty Inservice — Classes Resume 03/23
12:30 p.m. dismissal — No PB#tended Care

No School — Easter Vacation
(classes resume Monday, 04/12)

No School — Local Holiday

No School — Memorial Day

Dinner/Dance for the Class 09 2630- 11:00 p.m.)

Baccalaureate Mass/Graduatioar@amny of the
Class of 2010

Games Day

Kindergarten Promotion
Last Day of School — 10:30 a.m. dismissal

First Day of Summer School



Progress Report and Report Card Dates

First Quarter Progress Report Monday, October 5

First Quarter Report Card Friday, November 6

Second Quarter Progress Report Monday, December 14
Second Quarter Report Card Friday, January 29

Third Quarter Progress Report Monday, February 22

Third Quarter Report Card Monday, March 29

Fourth Quarter Progress Report Tuesday, May 4

Fourth Quarter Report Card Friday, June 4 forGless of 2010

Friday, June 11 for Grades
Kindergarten through Seven

Academic Policies

In the spring of 2007, the Department of Catholah@ls developed an Archdiocesan
philosophy for grading. Each school was encouragealtline its own philosophy. The
philosophies are listed below. The Department ah@lac Schools philosophy is printed
in italics. The same philosophy, as reflected m phactices and policies of St. Veronica
Catholic School are listed below each Archdiocegaideline. Some of the information
listed in this first part is further explained ihet body of the text regarding academic
policies.

Archdiocese/St. Veronica Catholic School PhilosopbyGrading Statement

The schools of the Archdiocese of San Franciscodaticated to the growth

and development of each child. We are committegiréwiding a grading

philosophy that represents a way of communicatimegaichievement of students

to the student, to their parents, to the teached tne administration.
Like all schools of the Archdiocese of San Frarmisst. Veronica Catholic School is
dedicated to the growth and development of eadd.dWle are committed to providing a
grading philosophy that represents a way of comoaimg the achievement and needs
of students to the student, to their parents, ® téachers, and the administration.
Students receive evaluation of their work in a efriof forms. Often, work will be
reviewed and graded in class and immediate reandisshared. Parents are informed
through a variety of means. Classroom teacherssentl home work for parental review
on a regular basis. Annual Parent-Teacher Confeserace an important means for
communicating teacher expectations and studenéaement while gathering more input
on the child. Progress Reports and Report Cardssaned quarterly. Progress Reports
are issued mid quarter to allow teachers to notgesit achievement allowing for time to
make the necessary adjustments if there is anadraaed. Report Cards, issued at the
conclusion of each quarter, report student progredgsachievement to both students and
parents. The administration reviews both documemiser to distribution. At the
conclusion of each year, an average of the gradgednon the Report Card is
documented in the students’ cumulative record.



Grading is the structure that enables students tonitor progress, make
adjustments in study habits and strive for acadeathievement. It is also
designed to gauge student academic progress, poindentives to learn,
communicate student achievement, give feedbacktoueage student self-
evaluation, evaluate the effectiveness of instoneti strategies and identify
needs for differential instruction.
St. Veronica Catholic School adheres to the gueslidelineated by the Department of
Catholic Schools. Report Cards, guidelines, aratligg symbols are distributed by the
Department and employed at St. Veronica CatholiboSt Within these parameters,
teachers create their own system by which homewddss work, quizzes, tests, and
special projects are assessed. Teachers commuth@aocess to the students and the
parents at the beginning of the academic year. iBailare often provided to students to
allow for a clear explanation of expectations befassignments or projects are given. In
addition, students’ initiative, participation, ambtivation are considered.

Standards and expectations are communicated tonparand students in a

variety of ways. Student progress is measured giroa multitude of

assessments to ensure that student growth hasredcur
Academic policies are outlined in tiarent-Student Handboaknd distributed yearly.
Parents and students are asked to review the gmlig¥ithin these policies work missed
due to excused absences and unexcused absendesessad. When a student is absent
from school for any reason it is his/her respoiigybio find out what he/she missed. All
missed work is due three days after his/her reflinis concession may not be available
for unexcused absences occurring at the end ortheand of a quarter. Make up work
not returned in three days will result in a zereraes are rarely given and used when
needed because all other resources have been tedhalisey usually reflect a complete
disregard for school policies or a severe and als/iack of effort. Parents may request
work when calling in an absence and can pick itompa daily basis to ensure that
children with an excused absence from school mayaire current. No work will be
provided prior to those students leaving for eadgations or other unexcused absences.
Extra credit is not given as a means for bypastiegbasic responsibility of the student
to his/her primary obligation — the work assigneg the teacher. Failing grades,
incompletes, and zeroes are communicated to thenizathrough the work packets sent
home for review and infraction slips. Students madgs kindergarten through four
receive assignment slips for incomplete or misdiognework or class work. Three
assignment slips will result in an infraction slipink Slip). Students in grades five
through eight receive an infraction slip for miggior incomplete work. Infraction and
assignment slips sent home are to be returnedetkieday with parent signature and the
missing work attached. Three infraction slips resul detention. Academic probation is
another consequence for unsatisfactory performdheestudent is given a 4 in Conduct
or Effort/Work Habits, the result will be immediasespension from all extracurricular
activities including sports (during the time in whisports are played) for three weeks.
Students receiving a D or an F on a Report Caférogress Report, in any subject, may
be placed on academic probation. Students will uspended from all extracurricular
activities for three weeks until a passing gradadbieved (a passing grade is a C or



above). The classroom teacher and the administratiay decide to forego academic
probation if a student’s overall efforts are comoesle. There is one very important
note included in this section. It reads as followsportant — Middle school parents and
teachers are reminded that a D or below on a Reépamd is detrimental to a student’s
admission to many Catholic or private high schoAlseffort to avoid a D or below on
the Report Card should be made in order to averbtbstacle.

Report Cards, Progress Reports, and Grading System

Report Cards are distributed quarterly to the sitslén grades Kindergarten through
Eight. In addition to Report Cards, Progress Repare issued midway through each
guarter to give an overview of academic achievemeiithis gives the student an
opportunity to improve if necessary and providegepts with an opportunity for praise
and encouragement. The dates are listed on thé¢y/yedendar and at the beginning of
this section in thé@arent-Student Handbook

Grades, as designated by the Archdiocesan Departh&@atholic Schools, are based on
a numerical scale and reflect the overall averafj@ssessments, class work, class
participation, homework, and the effort of eachdstt. In addition, student’s initiative
and motivation are considered. Work completed a#flesences or not completed is
another deciding factor.

The grading system of the Archdiocesan Report Cards follows:

Kindergarten

Academic Marking Code S Successful
N Needs growth in this area
Comment Code + Area of strength

Needs improvement
Not assessed

Conduct/Effort Code 1 Outstanding
2 Meets expectations
3 Improvement needed
4 Unsatisfactory

Grades One and Two
Academic Marking Code O Outstanding

S Successful

N Needs growth in this area
Comment Code + Area of strength

Needs improvement

Conduct/Effort Code 1 Outstanding

2 Meets expectations

3 Improvement needed

4 Unsatisfactory
Learning Modifications * Supplemental Report Students

with Learning Modifications

10



Grades Three through Eight

Academic Marking Code A (96-100) C (74-80)
A- (93-95) C- (70-73)
B+ (91-92) D+  (67-69)
B (87-90) D (63-66)
B- (84-86) D- (60-62)
C+ (81-83) F (59-0)
Comment Code + Area of strength
Needs improvement
Conduct/Effort Code 1 Outstanding
2 Meets expectations
3 Improvement needed
4 Unsatisfactory
Learning Modifications * Supplemental Report Students

with Learning Modifications

Academic Probation

To ensure that a balance is maintained in the stadital development and to keep in
line with the policies of the high school systemg have set forth certain rules
pertaining to unsatisfactory performance. If a setidis given a 4 in Conduct or
Effort/Work Habits, the result will be immediateopation from all extracurricular
activities including sports (during the time in whisports are played) for three weeks.
Extracurricular activities include attending anynges and practices, field trips,
assemblies, free dress, and any extra activityrooguat the time. The probation may be
extended if improvement is not evident.

Students receiving a D or an F on a Report Caférogress Report, in any subject, may
be placed on academic probation. Students will uspended from all extracurricular

activities for three weeks until a passing gradadbieved (a passing grade is a C or
above). The classroom teacher and the administratiay decide to forego academic
probation if a student’s overall efforts are comuotegnie.

Important: Middle school parents and teachers eminded that a D or below on a
Report Card can be detrimental to a student’s adiors to many Catholic or private

high schools. All efforts to avoid a D or below the Report Card should be made in
order to avert this obstacle.

Promotion and Retention

Since most schools group children under a gradssifileation system, advancement of
regular progress of students is ordinarily on anuah basis. Annual promotion usually
indicates achievement of minimum grade level exqtexnts.

However, each child should be considered indiviguahny decision concerning
promotion vs. non-promotion must be made after idengg all facts related to the
child’s development (emotional, physical, socialvadl as intellectual and academic),
collected from a wide range of sources throughbat ytear. Written documentation of
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compliance with the following procedures is to beamed in a confidential file. a) There
is consultation between teachers and principabdyg as possible in the first semester. b)
A conference is held with the parents no later ttmenbeginning of the second semester
to advise them of the possibility of retention aadliscuss possible remedial actions. c)
Follow-up conferences with the parents are heleviuate the academic progress of the
child. d) Evaluations and reports to parents modicate failure to achieve minimum
objectives in at least two basic subjects. A studdrall be retained no more than one
year at any given grade or level. Ordinarily, adstit should not be retained more than
once while in elementary school.

(This entire section is taken from tAéministrative Handbook, #5134.1-5134.2)

Homework

Homework is a means of finding out how well thelattias understood the day’s lessons.
It helps to promote creativity, to spark curiosiand to develop hidden potential. It is
especially important in developing good time mamaget skills. The Department of
Catholic Schools describes homework in the follgvimanner:Homework planned to
meet the needs of students has an essential plabe ieducational program. Homework
should be assigned to reinforce concepts and gkidls have been presented in class; to
foster the student’s creativity and discipline tigh enrichment projects or research;
and to train the student to work independently smeccept responsibility for completing
a task (Administrative Handbook, #6227).

The time allotments for homework, as specifiedh® Department of Catholic Schools,
are as follows:

Grades One and Two 20 minutes
Grades Three and Four 30-45 minutes
Grades Five and Six 45-60 minutes

Grades Seven and Eight 60-90 minutes
Studying for tests and working on long-range prgjemay require additional time.
Additional time will be allotted by each teacher foghtly pleasure reading.

All students are expected to complete homework rately and neatly according to the
high standards defined by each teacher. Homewaigrasents must be submitted on
time. Consequences for incomplete assignmentssgranents that do not reflect the
guidelines established by the faculty are discussedpart of the discipline code.
Inconsistent homework performance will most dedlyitaffect a student’s effort/work
habits grade and academic achievement.

When a student is absent from schimolanyreasonit is his/her responsibility to find out
what he/she has missed. All missed work is dueetdiays after his/her return. Make-up
work not returned in three days will result in a@e Zeroes are rarely given and used
when needed because all other resources have lbanséed. They usually reflect a
complete disregard for school policies or a sewar@ obvious lack of effort. Teachers
are not responsible for having make-up work repdgr to absence. An unexcused
absence of any length at the end or near the eadgofrter is very difficult to manage.
Students will not be given the usual three daysotoplete assignments if a teacher must

12



compute quarterly grades and submit them to theirastmation according to a pre-
established schedule. Work not completed will tesulk zero. In any case, unexcused
absences should be avoided at all costs.

A positive parental attitude toward homework is trr@ductive for both the student and
classroom teacher. The following guidelines argfulfor developing such a positive
approach.

1. Please see to it that your children have a defiime and place to do their
homework and remember that all homework is the esitisl responsibility!
Encourage, assist, bptease do not do your children’s work for themMle hope
to develop a sense of responsibility.

2. Activities on weeknights, which interfere witth®olwork, are to be discouraged.
The television, video games, the Internet, telephmalls, and visiting during this
time should be limited until all homework is conteie.

3. Should your children fail because they have dassignments poorly or
incompletely or not at all, do not make excuses tfeem, but put the blame
squarely where it belongs —with the children thewese At St. Veronica Catholic
School we encourage responsibility for studentadoept the consequences of
their actions.

4, If your child is ill, you may request class wakd homework assignments. All
requests will be honoreil called in before 9:00 a.mThe teacher will send the
assignments to the office to be picked up afteostbr to a sibling or friend if so
requested. Please do not go to the classroom lectal child’s work. Due to the
restrictiveness of the teacher’s classroom respoiigis, request for work cannot
be ready until dismissal.

Homework Club
Homework Club was established as a component oE#tended Care Program. It is a
highly effective service offered to students who wgo like a quiet supportive
environment to complete homework independently ebrelays a week (Monday,
Tuesday, and Thursday). Faculty moderators ardadaiduring Homework Club to
provide structure and assist when needed. Studerating themselves of this service
follow the schedule listed below:
All students planning to attend Homework Club needign in with the Extended
Care Program. Parents are charged accordingly.
Students should bring all materials needed to cetapltheir assignments
including pens, pencils, binder paper, books, aatksheets.
From 3:10-3:40 p.m. students in grades five throegiht assist the younger
students with their homework if their homework loatlows them to help.
Directives are given by the faculty moderators.
At 3:40 p.m. all students go to Extended Care foaféernoon snack.
Students in grades five through eight return imm@esdy to Homework Club and
begin work on their assignments. Students work pgeddently under the
supervision and assistance of the faculty modesatotil 4:30 p.m.
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Parents picking up their children must sign thent outhe Extended Care Program
before coming to the library. Please keep in mhmt Homework Club is a service and a
great help. It is by no means a substitute for qgateaesponsibility. Students may still
need time to finish assignments, properly preparetdsts, work on projects, or enjoy
good literature at home. Homework Club is a senpcevided by the faculty of St.
Veronica Catholic School and a resourceful compbragiued to our Extended Care
Program.

School Records

This school abides by the provisions of the Buckdayendment regarding the rights of
parents and students to access school recordpadifemt wishes to review such records,
the school requires a written request and a minimtientwenty-four hour notice.

ADMISSIONS

Archdiocesan Non-Discriminatory Policy

The Catholic schools in the Archdiocese of San €ismo, mindful of their mission to be
witnesses to the love of Christ for all, admit sotd of any race, color, and national, and
ethnic origin to all the rights, privileges, progres, and activities generally accorded or
made available to the students at the respectiiieas. These schools do not unlawfully
discriminate on the basis of race, color, and nadéiband/or ethnic origin, age, sex, or
disability in the administration of their educatan policies, admission policies,
scholarship and loan programs, athletic and oth@haol-administered programs
(Administrative Handbook, #5111.1).

St. Veronica Catholic School Acceptance Policy
Acceptance to St. Veronica Catholic School begiith & successful completion of a
basic skills assessment. A fee is collected attithe of the assessment. For students
seeking acceptance to grades one through eight Reguort Cards are reviewed and, if
needed, an interview of the student and/or familly me conducted. Once an applicant
has passed this process, acceptance is basedhgpfmtidwing criteria:
Siblings (applicants who are brothers or sistergwfent or former St.
Veronica Catholic School students)
Legacies (applicants who are children of alumni)
Catholic Registered in parish
Registered in other parishes (priority will be giveo St.
Augustine and Mater Dolorosa Parishioners)
Not registered in any parish
Non-Catholic

All new students are accepted for a probationargiqaeof one year.If at the end of the
year, or at any time during the probationary periadstudent’s conduct, effort and/or
grades are found to be unsatisfactory, or parems ffailed to meet conditions outlined
in this Parent-Student Handboak the signed uition Contract the student’s enrollment
will be reviewed and, if deemed necessary, terrahat
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Special Needs/Learning Differences

Students with special needs may be eligible foriasion if the above requirements are
met. Whenever possible, modifications or accommodatmay be made for students
with special needs or learning differences. Paremiy be asked to have their child
referred to an outside agency for evaluation. &hagencies include the local public
school district, a private agency, or an educatiaensultant. Should a child be
determined to have a learning disability (as deisech by the State of California

criteria), St. Veronica Catholic School will work the best of its ability to meet the
child’s specific learning style. A resource teachdl work closely with the classroom

teacher in providing some of the assistance nedalethe student to make ongoing
progress. Should we find that our program is no¢ting a child’s needs, we will come to
a determination with all parties involved as to wiee next step might be.

ATTENDANCE

Reporting an Absence

Please call the school office (650-589-3909) nerlgtan 9:00 a.m. on the day your child
is absent. Requests for homework should be matlgsatime. In the event of frequent
absences, a conference will be held with the teaahd the parentln addition to
calling, a written excuse dated and signed by theapent is required on the day of the
student’s return following an absence(Administrative Handbook, #5121 )}ollowing
every absence, students are expected to make wpoedl The individual teacher will
give directives. Parents should contact the resmeteacher in the case of a long-term
absence in order to establish a functional work.pha student missing five or more
days of school (excluding Saturday and Sunday) amequired to provide a doctor’'s
note upon return. A student missing twenty days omore during the academic year
may jeopardize his/her promotion to the next grade.

Please do not send your child to school if he/sheot well. Also, if you send him/her to
school with the message to call if you feel wongsy can be assured of a phone call.
Students may not remain in the office or classrodoring recess or lunch for a cold or
any other reason. They must be supervised atradisti If your child is too ill to play
outside, please do not send him/her to school.edtsdare required to participate in P.E.
unless there is a serious issue. If your child wiiés P.E. for a serious issue, a note of
explanation is required.

Please inform the school immediately when yourdchids a contagious illness, (e.g.,
strep throat, pink eye), so other parents can fwrmed of possible exposure. Please
note: A written authorization from a physician mhstpresented by any pupil seeking re-
admission to school after an absence due to ategpoommunicable disease.

Absence for Personal Reasons (Unexcused Absences)

We discourage absences for vacations during theoscyear or vacations prior to
vacations because they affect academic progrem®nf® must contact the administration
and teacher in advance of any expected absencelaaith the approval of the principal.
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Schoolwork will not be given in advance. Againjsitthe student’s responsibility to be
accountable for missing assignments. Studentsbsilgiven three days to make up all
work and tests after they return. The three-dayodemay be shortened if a student’s
unexcused absence falls near, or at the end, oadeay. Work not completed within this
time frame will be marked as a zero. Please ndatestated above, following every
absencea written excuse dated and signed by the parent igquired on the day of
the student’s return following an absencéAdministrative Handbook, #5121).

Doctor and Dentist Appointments
Parents are encouraged to keep such absences itinaum. If there is a need to be
dismissed during the day, a note from the parettt lie sent to the teacher for permission
prior to the absence A medical absence is an excused absence only wehen
doctor/dentist’s note is on file. Parents willldar their child at the school office and
sign the child out in the&ign-out Bookon the counter in the school office. Upon
returning, the parent must initial the book venfyithe child’s return. A teacher cannot
release a child from the classroom without autladion from the office. No child may
leave the school grounds during school hours fgrraason unless accompanied by an
authorized adult.
Special Note: Any medication to be taken during school hours must be
accompanied by the proper form completed by thermaandthe physician. All
medication will be administered through the schoifite. A copy of the release
form is included in the appendix, or it can be ot®d through the school office.

Tardiness

Tardiness is very disruptive and detrimental fothbive class and the tardy student. A
student is tardy when he/she is not in line whexy@r begins. Teachers will be stationed
around the assembly area detaining those studdmisane tardy so our prayer is not
disrupted. Tardy slips will be issued by these hees Slips need to be signed and
returned the following day. If a student is tardieathe classes have been dismissed
from the assembly area, the parent must bring ltild to the office, sign him/her in, and
the child will receive a slip to be admitted tosda Once a student has accumulated
three tardies, he/she will be served a detentioabitdal tardiness affects class
performance, will have immediate disciplinary antip may result in suspension, and
may affect the re-admission of the child the follogv year. Please note, the
administration and faculty will be sensitive to tellenges caused by traffic or weather.

Truancy

Any student who is absent from school without advakcuse for more than three days or
who is tardy in excess of thirty minutes on eacHioof days or more in one school year
is truant. Habitual truancy may result in expuisio
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COMMUNICATION

Parent Newsletter

The parent newsletter and other announcementseigded in a Wednesday envelope
sent home every week with the oldest child in thmify. The Wednesday envelope
needs to be signed and returned by the next ddge/fof $5.00 will be applied to all
those who lose the Wednesday enveldplease read all information carefullyYour
signature on the envelope indicates that the ctstexrve been read and acknowledged.

Flyers
All flyers or letters sent through school must bbmitted to the office for approval.

Parent-Teacher Conferences

Parent-Teacher Conferences are generally schedotetlovember. Since this is an
excellent opportunity for parents and teachers ¢etimplease make every effort to keep
the appointment and to be prompt. Parents wilgiven advance notice of their set
appointment. All appointments will be held duringgular business hours. Individual
conferences may be scheduled at any time duringg@eto discuss a particular concern.
Parents are encouraged to call the office or tal senote to schedule a conference with
the teacher or principal as needed.

Other Conferences

If there is a need to contact the principal or aoulty member, please phone the school
office or send a note to request an appointmerso Ablease keep in mind that respect
and common courtesies must always prevail. Wherculifies arise with the respective
teacher, parents need to discuss matters with Bmifore pursuing other channels. An
appointment should be made at least one day innadvd&arents are asked not to
spontaneously instigate a conference before or aftgool. Parents may not come into
the library at any time during school hours witholecking in at the school office first.

School Telephone and Cell Phones

The school telephone is limited to the use of dtesl staff only. Students may not use
the school phone without permission. Students noit be allowed to call home for
forgotten lunches, homework, sports clothes, omttke social plans for after school
(these should be arranged prior to school). Stsderaty not use cell phones or pagers
during school hour<ell phones are to be off and in the student’s bpakk at all times
while the student is on campu<ell phones will be confiscated and detained i th
office if this rule is not followed. Parents mayrieve the cell phone at their convenience
during office hours (before or after school). Fagltio abide by this rule will result in an
immediate detention. Students should be fully awarevhere they need to be after
school and who is picking them up. There is no rfeethem to be exiting the classroom
on the phone.
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DISCIPLINE CODE

Student Regulations

The following regulations are not to be thought ag the total of a student's
responsibilities to the school. Children will besaplined whenever it becomes
necessary. Students will be disciplined accordmgs¢hool policy when they are in
school or representing St. Veronica Catholic Scladany outside function or attending
any school function. Activities include, but aret fimited to, contests, participating in or
observing any sports event, field trips, festiaid meetings. Students may be called
into the principal’s office if a situation regardimappropriate behavior arises.

A positive attitude toward the school, its expaotat, methods of instruction, standards
of behavior, activities, and functions is expectécevery student. Negative criticisms,
cutting remarks, fighting and name-calling, hazingonnection with school-sponsored
organizations and activities are not in line witbod citizenship and are destructive to
school morale. A student who displays such an alting attitude does not contribute to
the school's efforts to build a Christian commuiaity could jeopardize his/her privilege
to be at St. Veronica Catholic School.

Students are expected to be courteous in thetudétiand speech at all times. They must
realize that the adults who supervise are theretHersafety and well being of each
person. Their directions must be obeyed. Impentinanguage to any person in
authority is unacceptable behavior.

Conflict resolution procedures between/among stisdenll be applied when there are
minor disagreements. This problem solving approacknowledges conflict and is
concerned with solutions, rather than with blam&/imoming. Problem solvers tend to:
Compromise Problem solvers are often willing to give somethingrder to
get something and are not defensive or concernédsaving face.
Communicate Problem solvers communicate openly, sharing theairigs
and using active listening and “I” messages.
Collaborate Problem solvers want to work together because khey this is

the only way to reach a solution to problems.
Adapted from the Peninsula Conflict Resolution €ent

Discipline in a Catholic school is to be considesdaspect of moral guidance and not
simply a form of punishment. The purpose of dikegis to assist students to assume
responsibility for their own actions.

The faculty encourages growth in responsibilitygpexct, and concern for others. When a
student fails in these regards, an effort is madeelp the student examine the behavior,
make a value judgment, plan a better course admctind recognize the consequences if
improvement does not take place. Such a policgnoburaging self-discipline requires
time, patience, and consistency, along with collabon on the part of teachers, students,
administrators, and parents working cooperativdowever, when a student is
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consistently unwilling to change inappropriate babig then corrective measures must
be carried out. St. Veronica Catholic School erypline following measures.

Assignment Slips (K-4)

Students are given an assignment slip for incorapdetforgotten assignments. Parents
and students need to sign the form and returreitféliowing day with any additional
work as requested by the teacher. Failure to tarra isigned assignment slip and
completed work will result in Rink Slip.Three assignment slips are equivalent Rink
Slip.

Please note: a new policy has been establishedriate five and middle school students.
When a student comes to school with a missing @yniplete assignment, the teacher
will make note of the omission in the student’sypkx. Parents are required to sign the
note in the planner and students must presentd@deaacher the signed planner and the
completed assignment the next day. If one or bbtheorequirements are not fulfilled,
the teacher will issue an Infraction Slip. Upon tberth missing assignment, the student
will be issued a detention (fifth graders will recean Infraction Slip).

School Infraction SlipsPink Slips

A St. Veronica Catholic School Infraction Slip (comanly known as #&ink Slip will be
given to report behavior which is in need of impment. Reasons for infraction slips
include, but are not limited to, the following: l@eling inappropriately, being unprepared
for class, exhibiting a poor attitude, violatingetdniform Code, and for incomplete or
missing homework.

An assignment may be given with the Infraction Sliparents and students need to sign
the form and return it the following day with angiditional work as requested by the
person issuing the Infraction Slip. Failure to ratuhe form signed or any other
additional assignments on the following day wikut in aBlue Slipor detention. Three
Pink Slipsequal aBlue Slip Parents are asked to keep these Infractions #ligke
highest regards. Teachers do not issue them ailyiteand if a teacher has issued an
Infraction Slip it is usually after repeated regseand/or a means of communicating with
the parent to correct an undesired behavior. Oga;maparents are asked to support the
teacher. (This is not new, but it is worth hightigiy.)

Detention/Blue Slips

Students will be given after school detention fmrenserious misbehavior. Detention for
students in grades Kindergarten through Four igythminutes, while it is forty-five
minutes for all other grades. Parents will receieéfication in ample time to notify car
pools or to make any other necessary arrangemengs, (Changing appointments,
meetings, etc.). Blue Slipsshould be signed and returned the very next dapsd
missing detention will serve an additional day. e for detention will include, but are
not limited to, the following: behaving inapprogady in Church, committing a grave
infraction on the playground or in the classrooroguanulating repeate@®ink Slips
disregarding important safety rules, failing tauretaPink Slip three tardies, or failing to
serve a previous detention. Parents are asked poobapt when picking up students from
detention and must come to the library to retrithee student. If parents are not present
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when the detention time is completed, studentshweilsent to Extended Care and parents
will be charged accordingly. Upon the fifth detentifor the academic year, a student
will be placed automatically on probation.

We urge and appreciate parent cooperation; supporand involvement at home, in
regards to discipline, is important so as to keepnfractions and detentions to a
minimum. We hope to develop in our students a reget for rules and regulations.
Students are taught, beginning in Kindergarten, th&a they must be responsible for
their own actions and the resulting consequences®?lease note that any explanations
and/or negative responses on think or Blue Slips or altering of either slip by
parent or child will not be accepted. We depend omparents to support student
responsibility for their actions. These disciplineslips are given only when necessary
and are a means for healthy moral development. \& appreciate and rely upon
parent support.

Probation — disciplinary step prior to suspension

A student may be placed on probation for a reldyiserious offense or for continued
misconduct after a warning, when the misconducsdu# require more serious action

(Administrative Handbook, #5175)his report may require a meeting or conferendé wi

parents, principal, student, and/or teacher. 3figden probation will serve detention and
will be unable to participate in any and all extracular activities for three weeks (e.qg.,
sports practices and games as a participant obserer, field trips, school and parish
functions). Inability to participate in extracumiar activities may be extended until there
has been satisfactory improvement. Should anatkeous behavior problem occur,
suspension from school would result. Reasons riologgion include, but are not limited

to, the following: fighting (verbal or physicalgheating (actual, attempted, or
opportunity), lying, repeated infraction of any sohrule, stealing, harassment, willful

disrespect to a teacher or any person in authositiful damage to property, repeated
detentions (5), any other inappropriate behavisntkd applicable by the principal. A
student placed on probation during the last weélscloool will serve the consequences
of his/her behavior at the beginning of the subsatacademic school year. If the
student is an eighth grader, his/her actions mapgelize participation in graduation

activities or the ceremony itself.

Suspension and Expulsion

A pupil may be placed on suspension for seriouganguct on campus or off campus,
during school related activities, or for continugdsconduct after having been placed on
probation. In exceptional cases, the principal nsagpend a student without affording
the student an opportunity for a conference if anemyency situation exists. An
emergency situation is defined as a situation deiteed by the principal to constitute a
clear and present danger to the lives, safety altheof students or school personnel
(Administrative Handbook, #5176 and #5176.1a).

A suspension can be served either at school aoraeh Students will also be suspended

from all extracurricular activities for three weekdth the same consequences as listed
under the Probation section. Suspensions will benebed if behavior has not improved.
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Misbehavior of a more serious nature may resukxpulsionfrom school. A student
may be expelled from school for misconduct of ay v&rious nature calling for
immediate dismissal without suspension, or for pet#ion of conduct for which the
student has been suspended one or more times.dixpuihe permanent termination of
a student’s enrollment, is a sanction that shouddiovoked rarely, as a last resort for
clear and serious causes (Administrative Handbatkl77). Reasons for immediate
expulsion include, but are not limited to, the daling: actions gravely detrimental to the
moral and spiritual welfare of other students; inggible or disruptive behavior which
impedes the progress of the rest of the class;uisdaattery, or any threat of force or
violence directed toward any school personnel, extisl or other persons on school
property or during school related activities; halal or persistent violation of school
regulations; use, sale, distribution or possessbmarcotics, controlled substances, or
alcoholic beverages; use or possession of fireasnher potentially harmful objects or
weapons; gang-related conduct or activity; thefxtoetion, arson; habitual truancy;
malicious damage or destruction of real or persomaperty at school; hazing; violation
of Student-to-Student Harassment Policy; and viotabf the Code of Christian Conduct
(Administrative Handbook, #5177.3a-I).

Code of Christian Conduct
In 1998 the Archdiocese establishe@a@de of Christian Conduct Covering Students and
Parents/GuardiansThe text is printed below.

The students’ interest in receiving a quality, nlgréased education can be served if
students, parents, and school officials work togietNormally, differences between these
individuals can be resolved. In some rare instgnbes/ever, the school may find it
necessary, in its discretion, to require parentsfdjans to withdraw their child.

It shall be an expressed condition of enrolimesit tihne_studenbehaves in a manner,

both on and off campus that is consistent with @eistian principles of the school as
determined by the school in its discretion. Thesecgples include, but are not limited to,

any policies, principles, or procedures set forthany parent-student handbook of the
school.

It shall be an expressed condition of enrollmesatt the_parents/guardiamg a student
shall also conform themselves to standards of ocdnthat are consistent with the
Christian principles of the school, as determingdite school in its discretion. These
principles include, but are not limited to, anyipms, principles, or procedures set forth
in any parent-student handbook of the school.

These Christian principles further include, but moelimited to, the following:

1. Parents/guardians are expected to work courteauslycooperatively with the school
to assist the student in meeting the academic, Imamd behavioral expectations of
the school.
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2. Students and parents/guardians may respectfullyesgptheir concerns about the
school operation and its personnel. However, thay not do so in a manner that is
discourteous, scandalous, rumor-driven, disruptimesatening, hostile, or divisive.

3. These expectations for students and parents/guardialude, but are not limited to,
all school-sponsored programs and events (e.gend&tl care, athletics, field trips,
etc.).

The school reserves the right to determine, irdissretion, which actions fall short of
meeting the Christian principles of the school.ldai to follow these principles will
normally result in a verbal or written warning teetstudent and/or parent/guardian and
normally will first result in disciplinary actionhsrt of a requirement to withdraw from
the school (e.g., suspension of a student or sggpewf parent/guardian’s privilege to
come on the campus grounds and/or participate irstgachool activities, volunteer
work, etc.).

The school reserves the right to determine, irdiggretion, when conduct is of such a
severe nature as to warrant immediate action witteowarning and/or without an
intermediate step short of withdrawal.

Archdiocesan Harassment Policy

In 1992 the Archbishop of San Francisco promulgatemmprehensive set of policies
and procedures covering all forms of unlawful hanaesnt, with particular emphasis on
sexual misconduct in the workplace and in minisfenelationships, as well as
highlighting the unique respect and responsibiityich is owed by adults to children. In
1996 a supplement to that policy was added spadifitocusing on student harassment.
The policy serves as a tangible witness to the diatitommitment to live, love, and

respect as Jesus did.

The Archdiocese of San Francisco affirms the Clanstlignity of every student. It is the
policy of the Archdiocese to provide an educatie@ralironment in which all students are
treated with respect. Harassment is unacceptahbiduco that is severe, pervasive, and
deliberate. Harassment occurs when an individuallgected to treatment in a school
environment which is hostile, offensive, or intiratothg because of the individual’'s race,
creed, color, national origin, physical ability, gender. Harassment of any student by
another student is prohibited and will not be tated.

A charge of harassment shall not, in and of itsetate the presumption of wrongdoing.
However, substantiated acts of harassment willlresudisciplinary action up to, and

including, expulsion. Students found to have fileebwingly false or frivolous charges

will also be subject to disciplinary action up &md including, expulsion. Depending on
the nature and extent of the charge, if reasoraidpicion of misconduct is determined,
the alleged harasser may be sent home pendingusioeliof the investigation by the
school.

A complete copy of the comprehens®elicy against Harassmenhcluding the detailed
policies on child abuse and student harassmeataitable in the principal’s office.
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Zero-Tolerance Policy

In 2001, the administration, faculty and studenfsSt. Veronica Catholic School
developed a Zero-Tolerance Policy toward injustigeich includes, but is not limited to,
teasing, bullying, threats, violence, mean spiriteds, and actions. Within that policy,
the students generated a list of issues that reebd teported to the principal or teacher.
Confidentiality will be observed. This list incluslebut is not limited to, the following:
any type of weapon at school, any kind of drug loolaol, any talk by anyone about
doing harm to others or themselves, any interndliyibg or undesired publishing of
personal photographs or information or that of hand any knowledge of theft or
damage to property. Lack of compliance with Zerdefance Policy may result in
immediate expulsion.

EXTRACURRICULAR ACTIVITES

It is the policy of St. Veronica Catholic Schoolthstudents who participate in the
school's extracurricular activities must maintaimod standards of schoolwork,
homework, conduct, and effort.

Altar Servers

All sixth, seventh, and eighth grade girls and bays strongly encouraged to become
altar servers. It is an honor and a privilege tfeem to serve during the Eucharistic
celebration. Altar servers are asked to be resptenso serve mass according to the
schedule. It is each student’s responsibilityind & substitute when a conflict arises. No
calls should be made to the rectory. Substitutesldhbe found well in advance of mass
time. All altar servers will be responsible for filihg the terms of theAltar Server
Contract. Fifth grade students who aspire to serve on tte will be trained in the

spring.

Student Council

The student council consists of a number of elestadents from grades five through
eight who qualify to assume office and act as cossioners in several areas of school
activities. Members should maintain good gradeallisubject areas, conduct, and effort.
The role of the student council is that of leadgrsind responsibility. Faculty members
act as moderators who meet with the students aegalar basis and keep the faculty
informed of activities.

Honor Guard

Some students in grades six through eight areeidvib become members of the school
honor guard. Students, under the supervision aflfiaenembers, assist in the safety of
the students during morning drop off and afternpmk up. Students also raise the flag
every morning.

Sports
Thesports program at St. Veronica Catholic Schoolpsiash sports program maintained
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and administered by the Men’s Club, which is sthffy parent volunteers and other
interested persons. The pastor and the principae hhe ultimate authority and
responsibility for the parish sports program whemo®! students and families are
involved. The program is subject to the rules @& Beninsula Parishes/Schools League
(PPSL), which has developed a revised constitutioth by-laws effective June, 2004.
Girls participate in volleyball, basketball, trackyd cheerleading. Boys are involved in
baseball, basketball, and track. The number of se@mrdetermined by the number of
children registered per grade and by the numbecoathes available. When needed,
classes are combined. Practices are held afteokeind in the evenings at local fields
and in the Parish Center. Boys' games are playedaply on Sundays, while girls'
games are on Saturdays. Once a team has been foamgdathlete who voluntarily
leaves the team will not be allowed to participatéhe next available school sport or in
the next sport he/she will register for whichevemes first.

The faculty and administration of St. Veronica @dith School regard sports as an
important part of the total education of our studenVNe are here to develop the students
spiritually, academically, and physically. To eresuhat a balance is maintained in the
students’ total development and to keep in linehwite policies of the high school
systems, we have set forth these rules:
A 4 in Conduct or Effort/Work Habits will result in sgs suspension for three
weeks (during the time sports are played) and =ltaeurricular activities,
including attending any games or practices. Thigpsasion will be reviewed
after three weeks. If the condition has not imgahvthe suspension may be
extended indefinitely.
Grades must be maintained aCalevel or above. AD or anF will disallow
sports. If the teacher and principal feel thatrenttme is needed in academic
work, the student will be suspended from sportsil uns/her grades have
improved.
All students who regularly participate in practae allowed to participate in the
actual games.
The coaches must be carefully chosen for theirifigstions in dealing with
youth. These people have a responsibility to waitk young people and cannot
be assumed merely on the basis of their athletakdraunds. They must be
mature and able to offer a positive example, a$ aglinstruction to the young.
Coaches will be required to sigrCade of Ethicswhich details requirements for
appropriate behavior. Other requirements askeceafl ftoaches is completion of
the online training course, Shield the Vulneralevv.shieldthevulnerable.oyg
and Livescan fingerprinting for a Department oftibesand Federal Bureau of
Investigations screening.
If you have a concern please speak to the childacle directly. If the issue
cannot be resolved, the commissioner may be causuldfter all lines of
communication have been attempted, the athletecttir will be called in to deal
with the issue. Parents are asked to follow duyifiis plan of action.
If a student is absent on Friday, there can be articpation in any sport or
school activity during the weekend.
Absences, either full day or part of the day, oy given day during the school
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week will disallow participation of a sport or ahsol activity on that day.
Students not attending school on any given dayat¢o be anywhere on campus
for any reason on that day.

Coaches and students participating in a sportsigctepresenting St. Veronica
Catholic School are expected to exhibit approprizbkavior. Students who act
inappropriately will be disciplined according to lipg. Coaches acting
inappropriately may be suspended immediately or n@ybe invited to coach in
subsequent seasons.

Parents and students are required to si§pats Commitment Forprior to any
involvement in the sports program.

St. Veronica Parish Sports program is based orfahewing philosophy:

Each child is unique with unique needs and concdfnsphasis is placed
on development of the child’s social skills. Tdeselopment necessitates
teaching sportsmanship, a healthy competitive tspitieamwork,
commitment, and just plain fun. Every child, retiess of ability, has an
equal opportunity to participate in our sports prag.

Athletic directors, commissioners, and coaches wh® chosen must adhere to this
Catholic Philosophy of Sports.

FIELD TRIPS

Students may have the privilege to go on fieldstmpth their class throughout the year.
The School Guild and parent contributions provide thecessary funds for this
supplemental program.

Permission Slips

Permission slips are necessary for participatiofieid trips. Students who fail to submit
a proper form will not be allowed to participatetiat particular field trip. Phone calls
and written notes will not be accepted in lieu lod proper field trip form. A copy has
been included in the appendix of this handbookyfmr convenience.

FORMS

The majority of our families are very respectfujaeding turning in important forms on
time (e.g., Tuition Contract Sports Commitmentemergency forms, etc.). Your
promptness is very much appreciated. Howeveretlage many times when several
reminders about these forms need to be sent hdwne réquiring an inordinate amount of
administrative and clerical time to resolve. Tlere, fees may be assessed each time a
final reminder notice is sent if prior reminders/édeen ignored.

25



Archdiocesan Required Forms

The Archdiocese of San Francisco requires four waportant forms: Medical Release
and Consent to Treatment of Child, Universal Melditaformation/Emergency
Contact/Release and Consent Form, General Terfarehtal Consent, and a Volunteer
Form. These forms were revised in the spring 0f3200By completing each form the
school is aware of the following information: cocttanformation of parents; emergency
contacts when parents cannot be reached; any nhediodition, allergies, medications,
etc.; a medical release form in the event of anrgamey; a release form for medicine to
be kept at school (especially for asthma inhaleag)eneral consent form to disseminate
the information on the medical page to authorizets@ns (e.g., paramedics, emergency
doctors). The forms can be found in the appendthisfhandbook.

Picture Release Information Form

The Picture Release Information Folysent to all new students of St. Veronica Catholi
School. Once signed, permission or non permissiorekease a child’s photo will be
maintained for the duration of the student’s emnelht at St. Veronica Catholic School.
These forms are kept on file in the office and rbaychanged at any time.

Emergency Contacts

Parents are asked to list persons on the emergenrdyas contacts only if the person
could be available to pick up a sick child in as@@able amount of time. Please select
people who live nearby and can drive. Finally, pkeanform the school immediately
when contact information is changed.

Changes

If at any time during the school year there is ange in student’s address or telephone
number, please notify the school in writing immeela For your child’s safety, it is
most important that the information listed on thedéfgency Cards be kept current.

PARENT OBLIGATIONS

Providing the very best Christian education for chidren is an expensive venture.
Tuition alone does not meet the total cost of etinga student at St. Veronica Catholic
School. Many parents dedicate their time to hke¢pdchool; however, our needs are still
not being met. Therefore, you will be required toyide assistance above the established
tuition and fees.

All families entering the school community accepe tfollowing financial and service
obligations:

participation in weekly mass or, in the case of-@atholics, the worship of their
religious denomination

payment of tuition, registration, and other reqgifees (e.g., graduation, School
Guild, Men’s Club, sacramental, Extended Care)
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support of school fundraising efforts — in partaulbut not limited to: Bingo, Six
hours of mandatory service at the Parish Festifgalr (for single parent families),
generate a minimum of $300 in revenue from Scrigipases ($200 for single parent
families), and the assigned activity for each cldes supervise or organize
(Kindergarten/Grade One — Bingo, Grade Two — Anrad@ Wrap Drive, Grade
Three — Snack Shack, Grades Four and Five — Paestival, Grade Six — Luck of
the Irish Dinner and Raffle, and Grade Seven — Cexdl)

performance of thirty-five hours of service to sahool

attendance by at least one parent at in-servicdgimyee Back-to-School Night, and
the Parent-Teacher conference

cooperation with all school policies and administeadirectives

Tuition and Registration Schedule 2009-2010
The annual tuition fee, which includes registratma School Guild fees, is listed below.

Participating Rates

Students Tuition Guild Registration Dessert Total Fees Monthly
One 523¢ 75 27¢ 20 560¢ 467.1°
Two 945¢ 75 55( 20 1010: 841.9°
Three/more 1261 75 82t 20 13537 1128.0¢

Non-Participating Rates

Students Tuition Guild Registration | Total Fee: Monthly Quarterly
One 8762 75 30C 9137 761.4. 2284.2!
Two 1248¢ 75 60C 1316¢ 109i 3291
Three/more 1419: 75 90C 15167 1263.9: 3791.7
Fees
Men’s Club

A mandatory $60 fee is assessed to each familypplement the costs of the Parish
Sports Program. Fees are collected in the sprinth®subsequent academic school year.
The amount of the fee is subject to change.

Extended Care

A mandatory $30 registration fee is assessed th é&mmily in grades kindergarten
through eight to help supplement the costs ofvaisable program. Fees are collected in
the spring for the subsequent academic school yé@.amount of the fee is subject to
change.

Graduation (Eighth Grade Only)

There is a fee of $300.00 per student to covecdtise of diploma, robe rental, dinner, and
incidentals.

Sacraments (Second Grade Only)

There is a fee of $20.00 per student to cover t&t of certificates, flowers, and
miscellaneous expenses for Reconciliation and Hody Communion.

When sending any amount of money to school for pupose, please place correct
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amount in an envelope and write your child’s fuinme, grade, amount of money
enclosed and purpose clearly written on the eneelopThe school accepts no
responsibility for lost cash, coins, or scrip.

Service Hours

The objective of service hours is to create a comiyuspirit in the school while
providing valuable service thereby indirectly pihivg financial assistance and generous
support. Thirty-five hours of service are requitgdall families, fifteen for single parent
families. Service hours must be completed by AR0il 2010. A form will be sent home
quarterly for keeping an accurate record of servicars completed. If forms are not
returned to school, hours will not be awarded. Ufailto complete the required hours of
service will result in paying a higher tuition rafeon-participating). Eighth grade
families must complete their hours in order forngliggraders to participate in graduation
activities. If you are seeking a single parent pxiom, please contact the principal. Five
hours of service are awarded to members of thesPabuncil, the Parish Finance
Committee, or Liturgy Committee. Any monetary domatmay contribute to hours
completed. One hour of credit will be awarded fegrg ten dollars spent. A maximum of
fours hours attributed to donations will be allow&tbnetary donations cannot substitute
a person’s presence during the festival. Your acparticipation is desired more than
monetary contributions. Consequently, a parent nedyuse monetary donations to fulfill
any or all of the required six hours (four hours $ngle-parent families) for the Parish
Festival.

Fundraising Efforts

Class Assignments

For the 2007-2008 academic year, the administragiong with the School Advisory
Board, in consultation with the Men’s Club and ®ehool Guild, implemented a new
plan for various fundraisers in an effort to maimtgome kind of consistency and
leadership. Though all families are responsiblethar success of these fundraisers and
still play a vital role, the following coordinati(Bupervision assignments have been
made. Each class, except for the graduating debsging asked to coordinate a different
function:

Grades One and Kindergarten Bingo

Grade Two Annual Gift Wrap Drive

Grade Three Snack Shack Coordination
Grades Four and Five Parish Festival

Grade Six Luck of the Irish Dinner and Raffle
Grade Seven Crab Feed

Bingo

Bingo participation is a requirement for all schpatentsirregardless of participating or
non-participating status. This participation indgda $20 fee assessed with the tuition.
The money realized from Bingo goes directly int@ thperating budget and school
families reap its benefits by lower tuition rates.
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Parish Festival

The required thirty-five hours of service must uag a minimum of six hours working at
the annual parish festival (four hours for singgmt families). If hours at the parish
festival are not completed, the service hour reguent is doubled. Any additional hours
worked may go toward the service obligation. lths parent’s responsibility to schedule
hours and to complete lestival Participation Recorghowing the number of hours
worked at the festival.

Scrip

St. Veronica Catholic School has a rather extenstvg program which includes paper
scrip (purchased through the school for variousllmeerchants) and E-Scrip (a program
in affiliation with Safeway and credit cards). $crs one of the largest revenue lines in
the school’s operating budget. Scrip profits aredu® keep tuition affordable. In order to
allow for a more accurate assessment, the Scripreggent was changed in the 2006-
2007 academic year. Currently, each family is neglito generate a minimum of
$300.00 in revenue from Scrip ($200.00 for singdeemt families). Quarterly statements
are sent home to monitor a family’s progress made/éen May 1 and April 30. Families
are encouraged to go above and beyond this minimaguirement and to use Scrip
whenever possible. Parents may exercise a buypiiginoat any time during the current
academic year prior to the April 30 deadline. Ofpaments choose to wait for the final
Scrip statement and pay the remaining balancerr#gthe purchase any additional Scrip.
Some families opt to send a check for $300 tolfulie Scrip requirement in its entirety
immediately. How a family decides to generate tB@0for this requirement is entirely
up to the family. Those who choose not to buy Soripvho do not fulfill the minimum
obligation will be assessed $300.00 and moved éontin-participating tuition category
for the subsequent year. Scrip obligations for #uademic year need to be fulfilled by
April 30, 2010.

PARENT ORGANIZATIONS

School Advisory Board

The School Advisory Board assists and advises #@msop and principal in matters

concerning St. Veronica Catholic School includimgahces, tuition, plant maintenance,
volunteer hours, Scrip program, and general opmraif the school. Members serve at
the pleasure of the administration and the schoalrounity; the Board is advisory in

nature. Meetings are held monthly. Parents areomed to attend but if parents have
concerns, they must submit these concerns to tlaedBo advance for placement on the
agenda.

School Guild

All St. Veronica Catholic School parents are memslErthe School Guild. The Guild
works in various ways contributing to the enrichineh the students, the social and
financial support of the school, and special Gpildjects. The Guild meets monthly. All
parents are urged to attend and participate irethmermative meetings. The Guild fee
is included in the tuition.
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Men’s Club

The Men’s Club is a parish organization, and si8teVeronica Catholic School is a

Parish school, each school family is a member. Nlba’s Club fee is $60. The purpose
of the Men’s Club is to instill commitment to theistual and physical well being of the

Parish. The Men’'s Club also directs the parishewsdorts program. Meetings are held
monthly. All men of the Parish are encouragedtienal.

Parent Behavior and Conduct

Parents are to understand completely their rolmeeting the conditions of tHéode of
Christian Conductas outlined in this Handbook and promulgated gy Alhchdiocese of
San Francisco. All communication with the teachsd/ar principal is to be guided by a
spirit of cooperation and respect according toGbspel values.

Parent behavior toward other parents must alscmbsistent with ouCode of Christian
Conduct.Rumors, gossip, mean spiritedness, or foul languagvard other parents or
children are completely unacceptable. Negative centm about teachers and other
students should not be part of the dinner conversaParents attending sports games
and/or practices must display appropriate Chrisbahavior which means no rumors,
gossip, mean spiritedness, or foul language dideetecoaches, referees or umpires,
commissioners, athletic directors, other parentstadents. Parents may never refer to
children in a derogatory manneAs adults and as parents in a Christian commuiity
expected that behavior be exemplary. All adults expected to serve as good role
models for children. The teachers and the admatish reserve the right to refuse a
conference with parents whose behavior, either utino action, letter, or phone
conversation, is hostile, aggressive, rude, dieisor not in keeping with th€ode of
Christian Conduct.

PARTIES

School-Sponsored Events

All school parties will be coordinated by the clagsn teacher and the room parents.
Other parents may be contacted for assistance. n\Whked upon to help with parties,

please offer any help you can. Parties are to mmplei a simple lunch, cookies, ice

cream, or snacks. The following occasions may dlebcated: the teacher’s birthday,
Halloween, Valentine’s Day, Christmas and end @irye

Other
Invitations for personal birthday parties or anhestfestivities cannot be distributed at
school unless the whole class is invited.

Please note that the administration and facultyndb condone, nor encourageixed
(dance-type) partiesot sponsored or supported by the school.

No limos, balloons, or flowers are allowed to béveéeed to any student for any occasion
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(birthdays, first communion, graduation, etc.) dgrithe school day. Limos are not
allowed on campus or nearby for pick up at disnhissa

Birthday Treats

Students may bring treats for the entire class dlebrate their own birthday. The
classroom teachers request to be informed in aéveten a student will be providing
treats. TREATS SHOULD BE SIMPLE AND ALLOW FOR ONLWNE CHOICE.
DUE TO THE NUMBER OF PEANUT ALLERGIES, PEANUTS SHQ@D BE
AVOIDED IF POSSIBLE. PLEASE DO NOT SEND DRINKS ORPECIAL
REQUESTS TO THE CLASSROOM TEACHER. ONCE ONE CHILIEES ONE
THING HAPPEN EVERYONE DESIRES THE SAME THING AND TN SIMPLE
TREATS BECOME AN UNHEALTHY COMPETITION. THANK YOU N
ADVANCE FOR YOUR COOPERATION.

SCHOOL SAFETY PROCEDURES

Orange Alert Procedures

In the event of a serious emergency, the follovgoglelines are in place:
If a serious emergency arises, your child(ren) mthain here at school until you,
or your designee, picks him/her up. Identificatiill be needed in order to
release your child. The emergency form, which idfilen will need to be signed
and dated.
St. Veronica Catholic School plans to be open egehpol day. However, if our
local public schools (SSF) announce closure afteemmergency event, we will
close also. This announcement is usually made @néiwvs on radio or TV.
If we need to contact every family in the schook will use thephone tree
procedure. Room parents will be contacted by thaimistration, faculty, or
staff. Room parents will then begin calling thosenilies in the class. Room
parents may ask for your assistance in helpinglio ®lease be cooperative.
If it is necessary to contact all families durirte tday, we will need a pool of
people who can be readily available to help catepts at work. If you are
willing to be in the pool, please notify the schadlice at the beginning of the
academic school year.
Please keep your family list handy. It is disttdml during the first few weeks of
school.
We do have a three days’ supply of food and wategll children on site. Please
be assured the safety of your children is our nurobe priority.

Emergency Evacuation and Earthquake Procedure

Periodic emergency fire and earthquake drills ayedacted at St. Veronica Catholic
School. During evacuation procedures, the childrenled to areas beyond the parish
buildings. In the event of a real disaster (firastbquake, etc.) parents may not enter the
parish grounds in their cars. They are to parkocal streets, making sure the way is
clear for emergency vehicles, and then proceeadaintd pick up their children.
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The following is a summary of our emergency earétkguplan.
At the beginning of ground movement, each teachiégwe the students the
command to drop, duck, cover, and hold.
Upon such a direction, each student will immedjaggt under a desk or table,
kneel, and hold the legs of the desk/table.
Each teacher will keep students under desks Unatijiake is over and an all
clear bell sounds.
Then, the teacher will ensure that students’ clotr bodies are free of glass,
and students can exit the building safely. Extremgion will be used in exiting
the building.
Procedures are in place for turning off gas ancemates.
Children will be evacuated to the assembly aretherlower yard where roll call
will be taken.
Search and rescue of the entire building will bedzected if necessary.
Immediate first aid will be given.
Children will be dismissed only to parents or deaigd adults listed on the
emergency release form.

Drop Off/Pick Up Procedures

All cars are to entethe school yard on Alida Way and exit on Ponderd3kease adhere

to these rules since the safety of our childremtigisk. There is to be no parking,
dropping off, or picking up students in the driveywbetween Falcon Hall and the
convent at any time. Cars backing out of this dmase come dangerously close to
students walking into the school yard. Also, therao parking in the school yard in the
morning. Absolutely no cars are allowed on the ydudng school hours.

The procedures outlined below are very importatdgase® make sure they are read and
understood by everyone, especially any family membe friends who may be picking
up or dropping off your child/ren.
Drivers coming into the schoolyard, whether for gprmg off or parking at
dismissal, need to drividowly. No passing cars while waiting in line.
Children are to exit the car on tjpassengeside. Please do not allow them to
leave the car on the driver’s side. That would meey must pass behind your
car and in front of the following car, leaving the@pen for an accident.
Members of the honor guard will open the doors wheuwr child/ren may exit.
Please wait until the honor guard approaches the ca
No cars may be on the yard when the bell rings@@ & m. The gates are closed
promptly at this time
Students may not be dropped off or picked up froenrectory parking lot. You
may park there and THEN WALK YOUR CHILD/REN TO ANBROM THE
SAFETY ZONES.The safe zonesre in the lower yard area adjacent to the
convent and the Parish Center and the small yatdelem the convent and
classrooms. Please see the letter issued belowningtithe new drop-off
procedures initiated in the 2007-2008 academic@cyear.
After school, students in grades one through faadnto be picked up from the
safe zonesupper grade students may walk down the corriddmbt between cars
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in the lower yard. Children may not wait in th@ydround; they must wait in the
safe zonesStudents still waiting at 3:10 p.m. for their ridesll be sent to
Extended Care and parents will be charged accdydiKghdergartners must wait
by their door for pick up at Early Bird and Laterditime. No Kindergartners
leave without adult supervision at dismissal.

No child, in grades K-4 may leave safe zones witlsopervision.

No child of any age may cross Alida Way without ladupervision.

The driveway at the top of the stairs hased painted curb. This means NO
PARKING.

If you are late in the morning, please park on street, walk your child into
school, and sign in at the school office.

Parents leaving their children at Extended Carénmorning must drive slowly
and carefully. Many people are just leaving 6:3@.amass when Extended Care
opens.

No school students will be allowed to wait at taeltark at any time.

No student may leave the school grounds beforbdheings.

There is no supervision until 7:50 a.m. Therefale,not leave your child on the
unsupervised school grounds before this time.

No cars are allowed in front of church for drop oifpick up.

Please pass these rules on to car pools, grangnaaslpas, husbands, wives, and
anyone who drives and picks up.

While parking in the areas around the school pleaspect all traffic codes and
be respectful of other families in the neighborhdad not block driveways (even
for a minute) and no cars may be parked in theotmirfare used by the
apartments adjacent to Rotary Plaza intersectitig Avida Way.

Please refrain from unnecessary distractions whdigving on campus.
Unnecessary distractions may include, but areinoted to, notes from teachers,
cell phones, and pagers.
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Drop-Off Procedures
(Outlined in a letter sent in May of 2008)

MEMORANDA

To St. Veronica Catholic School Families

From Ms. Pallitto

Re A change in the morning drop off effective Mopdaune 2

Dear Parents,

Effective Monday, June 2, 2008, we would like t@esiment with a new morning drop

off pattern. After looking at the situation withetlschool Advisory Board and seeking the
expertise of Officer Jon Kallas, we think we havsodution to the morning back up on

the corner of Alida and Ponderosa. Please procadoaution and follow the parents

assisting in this transition.

You will be asked to enter at the same gate onaAlkZhrs will then come forward and go
in front of the Parish CenteiThe Honor Guard will be present there to open sldor
students. Please remember that students are egit tihhe car unless directed to do so by
the faculty member supervising morning drop ofbgrthe Honor Guard and, as always,
students must exit on the passenger side. Oncéngeel dropped your child off, please
continue togo around the back of the Chureind out the same gate on Ponderosa. We
are trying to accommodate more cars in the yardendmnsuring a safe drop off zone for
the students. CARS ARE NOT TO EXIT FROM THE UPPERRKING LOT. We
would like to keep this zone free of traffic sine@ many families park in this area and
walk down to school. Please use extreme cautiorlewthaveling behind the Church.
There is a tight corner turn at the end of the Chwo take it slow. We are going to
experiment with this for the entire last week dfieol. When in doubt, drive slowly and
look for someone directing traffi®€lease note — morning drop off in the yard begins
at 7:50 a.m.Thank you in advance for your help
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Please note — map is not drawn to scale.
The drop off area is in front of the Parish Center.
Please be careful making the turn around the Church

GO SLOW AND PLEASE PUT THE CELL PHONE DOWN.

Thank you.




There are no exceptions and there is no appeal press.
When children disregard a safety rule, they automatally receive detention.

Rainy Day Procedures

When dropping off your children on a rainy day, Hane procedures are used. If you do
not want your child to get wet, park and walk yohild into school. Be extra cautious on
those wet days leaving enough space between céns arop offyellow line Students
will be allowed into their classrooms on rainy days:50 a.mParents are asked not to
remain in the library.

On rainy days, students will exit through the Ityrdoors. Please do not stand in front of
library doors because students must have roomitoAdxdismissal, all children in grades

1 and 2 will be in the kindergarten ready for pigk If a child in grades 3-8 has a
younger sibling (in any grade) please have himfiess through the library, pick up

his/her sibling(s), and leave through the back dmpthe Kindergarten. This would be

whether you meet them there to accompany themetaipper lot or whether the children

are walking down to the parking lot in the lowerd/& meet you.

If a child in grades 3-8 is the only child, pleas@ke plans to pick up through the
breezeway or have him/her leave through the bremgdw meet you in the lower lot.
Please talk about this with your child/ren so hefshows where to go on rainy days.

Do not park cars near the Parish Center at any (Gaes must follow the regular parking
procedures and park in the lower yard or rectorkipg lot only.

Bicycle Rules
No riding bicycles on school grounds.
All bicycles are to be locked at all times (bikes 0 be kept outside only).
Never borrow or touch another person’s bicycle.
Enter and leave school grounds cautiously.
Cross streets only at designated corners.
Students need to wear helmets.

After School Functions

When students attend any function after school seuth their parents, they are to be
supervised at all times. This supervision meagsetican be no running outside, playing
in the jungle gym, climbing on the stairs, and pigyon the ramp, in the bathrooms, or
on the stage. Examples of after school functiomdude, but are not limited to, the
following: sports events, dinners, Sunday hospytakirst Eucharist, festival activities,
etc. If younger students attend sports practicdsgames, parents need to supervise them
at all times. For obvious reasons, younger studeatsnot be on the court or on the field
at the time of an older sibling’s practice or gar8aould there be lack of supervision,
younger students in question will be unable tonaktgport activities.
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SCHOOL SERVICES

Extended Care

Since September, 2006, children in grades Kindézgahrough Eight must be registered
in our Extended Care Program. There is a $30 ragjish fee. Students are to abide by
the same expectations of behavior given in thesodesn setting. Extended Care
supervisors have the authority to implement schtistipline procedures if needed.
Please refer to thExtended Care Policies and Procedures (includeth& appendix)
for further information.

Hot Lunch

The School Guild coordinates a daily hot lunch paog for the school. Menus are
distributed on a monthly basis, and students mdgraany or all items. The deadline for
hot lunch orders is strictly enforced.

Counselor

St. Veronica Catholic School employs a licensemiazl social worker on Thursdays to

meet with students who may have a need for coungseérvices. The teacher may refer a
child to the counselor for what is perceived as@assinvolving behavior, academics, or
emotions. A parent may also contact the counselohélp with issues that may have

come up at home. Sé&wounseling Release Forim the appendix of this handbook.

Hearing-Vision Screening
Students in grades Kindergarten, one, three, &ne, seven will have their hearing and
vision screened annually. New students will be esced also.

SCHOOL UNIFORM AND SUPPLIES

Dress Code

Neatness, cleanliness, and strict adherence t@romifegulations are required by all
students. There will be no exceptions to any drthe uniform requirement and
violators will be subject to disciplinary action.hd following is a list of uniform
requirements and options.

BOYS-REQUIRED (Gr. K- 8)

Navy twill long pants (waistband or jogging style)
White cotton short-sleeve polo shirt (3 buttons)
Green V-neck pullover sweater with school logo
Crew socks

BOYS -Optional Items

Navy twill shorts

Burgundy sweatshirt with school logo
SV burgundy fleece jacket

Belt
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GIRLS -REQUIRED (Gr. K- 5)

Uniform plaid jumper (no shorter than 2” above knee)
White cotton short-sleeve blouse or polo shil&ons)
Green V-neck pullover sweater with school logo
Knee socks or crew socks

GIRLS-REQUIRED (Gr. 6 -8)

Uniform plaid skirt (no shorter than 2” above thesk)
White cotton short-sleeve blouse or polo shil&ons)
Green V-neck pullover sweater with school logo
Knee socks or crew socks

ALL GIRLS -Optional Items

Navy twill shorts or long pants

Burgundy sweatshirt with school logo

White opaque tights may be worn on cold days.
SV burgundy fleece jacket

Shorts, pants, jumpers, and sweaters must be unifor and purchased through
Dennis Uniform Company, therefore, Dockers, Levis, or non-uniform pantssborts
are not permissible.

The uniform rules are as follows:
Full Dress Uniformis required on all student body mass days andiapec
occasions. Infraction Slips will be given to studewithout proper attire. Full
dress consists of the items listed undgsguiredin the uniform list.
Shirts are to be tucked in during the school day.
Sweatshirts maxgot be sloppy or oversized. Please buy the correet si
No flamboyant hair ornaments. Distractions are ® diminated whenever
possible.
Only small post earrings are allowed (silver ordgglossibly with a small stone).
Hoop earrings are never allowed (even on free diags).Girls may wear only
one pair of earringsBoys are not allowed to wear earrings.
Absolutely no make-up, lipstick, lip-gloss, nailligsh or fake nails.
No jewelry is allowed (e.g., necklaces, rings, bitat; ankle bracelets, etc.) unless
it is a small cross, crucifix, or religious medghis rule applies to free dress days,
too.
No turtlenecks are permissible. If your son or ddagis cold, have him/her wear
a short sleeved white undershirt (tee shirts widsighs or sayings are not
permissible).
No jackets or non-uniform sweatshirts are to benninrclass, church, assemblies
or in the office. On cold days, jackets may be nwoutside over the uniform
sweatshirt or sweater.
No gang related clothing, such as grunge, baggy/iing pants or colors.
No hats at any time (unless for health reasontafsdsin a doctor’s note).
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In addition to the uniform requirements listed adothe following regulations apply to

all students:
Students may have any hairstyle during summer. tl@nfirst day of school,
hairstyles must be conventional. No shaved sslesyed heads, tails, sculptured
sides, colors, lines, etc. or other inappropria@styles.Boys’ hairstyles must
be blended (all one cut all the way around the stuht's head), and off the
collar and ears. Non-compliance of this rule will result in detemt and inability
to participate in all extracurricular activitiesycluding sports, practices, and
games, until hair is deemed acceptable. Therebeano bleaching, coloring,
lightening, or highlighting of hair. Boys in uppgrades need to be clean-shaven.
All items of clothing worn to school must be markeih an indelible name tag.
Sweaters must have name tags.
Students infree dressneed to wear appropriate clothes in good taste.
Inappropriate clothes include, but is not limited the following: gang-looking
clothes, sagging outfits, short shorts, oversizédtss tight-fitting clothing,
spaghetti-tops, tank tops, midriff tops, and inappiate t-shirts. Students not
wearing appropriate free dress will need to cathador their uniforms and will
lose the opportunity to wear free dress the naxetiSt. Veronica Catholic
School depends on parental support in this area.eThome setting is very
important for imparting appropriate standards of dss and appearance.
Students may not wear flip flops or sandals or @tfmer type of shoe that does not
protect the foot at any time.

Shoe Policy

Boys Grades K-8

Boys may wear sturdy rubber or crepe soled sho#sties or Velcro (leather). Black is
the only acceptable color for shoes. Tie shoes mmant at least 4 eyelets. Black leather
athletic shoes are acceptable. If choosing blabletat shoes, they must be all black.
There may not be white stripes, swishes, or delomsn the black athletic shoes. No
high tops, mid-tops, boots, or canvas shoes avevadl for school shoes. Shoe laces must
be the same color as the shoes.

Girls Grades K-8

Girls may wear a saddle shoe or a good sturdy,ecogpubber-soled leather shoe with
ties or buckles or Velcro. Black is the only acedye color for shoes Slip-ons may be
worn only by girls in grades 5-8. Nadshoes with thick chunky heels or thin-soled slip-
ons will be acceptable. Black athletic shoes aceptable for girls. Girls are not allowed
to wear high tops, mid tops, boots, chunky highldvee platforms. Heels may be no
thicker than 1 %2 inches. Shoe laces must be the safar as the shoes.

Appropriate school shoes (black athletic type) rhaypurchased from Dennis Uniform

Company (780 Toland, San Francisco 415-206-01X1youi are unsure about shoes,
please check with the school office prior to makangurchase or wearing them at school.
Students are expected to be respectful of this phbey.
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Classroom Supplies

A supply list is given to students at the end @& fichool year by the incoming teacher.
All supplies must be at school each day. In addjtstudents are responsible for the care
of all school textbooks. Books must be covered latimes. Some type of case or
backpack should be provided to transport booksniw faom school. Parents will be
billed for damaged or lost books.

Please note that due to the restrictive naturdassooom space, luggage-style backpacks
(with wheels) arehighly discouraged.Classroom teachers are careful to make sure
backpacks are not too heavy, and students wileb@nded that textbooks can be carried
in their arms.

TECHNOLOGY

It is required by the Archdiocese of San Francid@i every student and parent sign an
Acceptable Use Policy Fornto ensure that students are aware of the terms and
consequences of unlawful use of the Internet. Ayaofpthe form can be found in the
appendix of this handbook.

Many issues have emerged involving certain websited, in particular, students’
behavior on the internet outside of the school.Vetonica Catholic School encourages
prudence at all times and, for the safety and cspé its faculty, the following
guidelines have been established: Studentstacdysprohibited from using the name
of the school, its logo, pictures, uniforms, or tayg associated with St. Veronica
Catholic School on the internet. Faculty and staéfmbers may not be named either
directly or indirectly. Any inappropriate behavion the internet brought to the attention
of the administration of the school will be dealithwimmediately and may result in
immediate expulsion.

USE OF SCHOOL GROUNDS

School and Lunch Rules

The following is a comprehensive list of rules ®dbserved by those who use the school

grounds. Please review these rules with your aleitd/
Children are not to enter school yard before 7:56. aStudents arriving
unaccompanied prior to this time will be sent tddfxxled Care, and the parents
will be charged accordingly. There is to be no pigybefore school. Students are
to leave the yard immediately after dismissal edah This rule does not apply to
the Honor Guard on their duty days or those attendhe Extended Care
Program. No one is permitted in the school builddedore school (Honor Guard
is exempt from this rule).
Stores and places of business in the vicinity efsbhool, Rotary Plaza, and the
area in back of the Church are all off limits befoduring, and after school hours
unless students are accompanied by an adult.
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Children are never to play on or near the Recttggsand are not to wait in that
area for their car pool.
Students are to answer school bells promptly. HEreyto go immediately to their
line at the 8:00 a.m. bell. When the recess belig; children stop playing and
freeze. When the teacher or yard duty supervikmwsthe whistle, children are
to walk to line in silence.
Special Note In the morning when the bell ring8:80 a.m., we ask that
parents and preschoolers stop talking and partitgpm the prayer and
pledge. This way we are giving our students a cbeisi message of quiet
after the bellPlease say good-byes and give kisses befwe3:00 bell.
When leaving classrooms for recess or lunch, stsddrmould be quiet passing the
office. There is no running until after the cones.
When a priest or any important visitor enters tlassroom, students are to rise
and greet them with the proper salutation. Studsihtalld remain standing until
invited to be seated.
There is never to be any running, yelling, eatorgplaying in the library.
Students must stay in designated play areas dueiogss and lunch. The area
behind the white storage bins in the lower yaralugys off limits.
Students may not play with balls in the yard befgleool or after school (until all
cars have exited). The Parish Center is not toske as a backstop.
Students may not be in the classroom or librarpigeschool, during recess or
lunch.
All students must respond positively to the teaabreyard duty supervisors and
be respectful at all times. Students should notecto the office from the yard
without permission.
Students are asked to help maintain a clean app=amf the school grounds.
They should use trash receptacles accordingly akdyp papers on the ground,
even without being asked. Students may not runutiitdoushes and are to stay
out of all landscaped areas. Please walk on tleavsilis.
Students must use the restroom before going oplatp Bathroom breaks from
the classroom should be kept to a minimum. Noipéyn the bathroom and no
food in the bathroom.
Students should be quiet at all times when in ghegl building.
Students may not ask the custodian to get a loati the roof.
Students involved in fighting will be sent to thifia@e immediately.
No Frisbees, super balls, or bats from home aosvall on school grounds.
Do not play near the fence or talk to anyone whanishe other side.
Chewing gum is never permitted on school premis¢sany time, or at any
school-sponsored function.
Friday Rule — If a student is absent on Friday, there can be articgpation in
any sport or school activity during the weekend)uding attending practices or
games.
There can be no playing on equipment before or aftleool.
Dogs are not allowed on the school grounds at iams. t
Monetary reimbursement will be required in the é¢veihdamage of any kind to
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parish property or the property of other students.

Students absent from school for some or all ofddng may not return to campus
for any reason. If a child is not well enough toibeschool he/she cannot be at
school.

If a student pulls the fire alarm without due caube following consequences
will be in place: the student will be placed onaauétic probation and the family
will be charged the fee for resetting the alarmd te fee charged to the school
by the South San Francisco Fire Department fofsa farm.

The following rules are to be respected in the lwaom.
All students must remain seated until they havesHied their lunch. Loud voices
are not permitted in Falcon Hall.
No throwing, leaving, dropping food or papers oa ¢inound at any time. Deposit
all papers and empty lunch bags in garbage caable3 are to be cleaned before
going out to play.
Students should not waste any part of their luiSthhdents need to bring home
any extra food.
If lunches are forgotten at home, they can be dmbtm Falcon Hall, but parents
are asked not to remain in Falcon Hall during luncitess a specific service is
required of them. Please make sure the child’s narokarly displayed. Parents
may not bring any items to the classroom.
The upper grades are responsible for wiping dowfesa sweeping, emptying the
garbage cans, and performing other jobs after lasathirected.

Visitors

All visitors, including parents, must report to aign in at the school office if coming to
school for any reason. No parent may enter thiarlpor classroom without reporting to
the school office first. If you must pick up yourild before regular dismissal for any
reason, you must check with the office first. grsout book is available in the office.
Your child should report to the office when retmghifrom an appointment.

Special Note Teachers are not prepared at 3:01 .pfar conferences
when they have just dismissed class. Please folllog proper procedures for
scheduling an appointment with the teacher as ondd in this handbook. Your
cooperation is greatly appreciated.
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RIGHT TO AMEND

All parish and Archdiocesan school programs are egoned by the policies and

regulations of the Department of Catholic Schoddssat down in the Administrative
Handbook for Elementary and Secondary Schools, d\ckse of San Francisco and in
interim communications. These regulations havestrae purpose and binding force as
all other directives and enactments of the Ordinar{Statutes 147 — see #2121
Administrative Handbook, #2113)

St. Veronica Catholic School, embodied in the pastoprincipal, faculty, and staff,
retains the right to amend this handbook for just @ause as the need arises. Parents
will be given ample notification if changes are mael.

Your signature on thParent-Student Handbook Contractiicates that you agree to

support, uphold, and be governed by these polanesprocedures as stated in 8te
Veronica Catholic School Handboadkgcluding forms listed in the Appendix.

Revised October, 2009
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ABC's of Participation

Advisory Board Aluminum Can Drive Bingo Blood Drive Book Fair Helper
Breakfast with SantaBuddy Program Campbell Soup Label Tally
Chaperone Cheerleading Clean up Crew (after dances, festival, etdQoaching
Assistant CoachingCooking Crew (dances, festival, etc.lpbances
Decorations Festival (booth work, etc.) Guild Hospitality Hot Lunch
Helpers Library Aide Liturgy Committee Meeting Attendance (Men’s Club, School
Guild, Advisory Board) Men’s Club Office Help (stuffing weekly envelopes, misc.)
Pancake Breakfast®Room Parent School Pictures School Repairs

Scrip Program Vision/Hearing Screening

You're the only one who sets the limits, the pd#s#s are endless.

APPENDIX

Academic Calendar 2009-2010

Field Trip Permission Slip

Technology Forms

0]
0]

Electronic Resources and Computer Lab Usage Agneieme
NCEA'’s Suggested Rules and Code of Ethics for Cderpuse

Extended Care Policies and Procedures

Archdiocesan Forms

0]
0]

OO0 O0OO0OO0Oo

Letter from Archbishop Niederhauer regarding thet&stion of Children
Universal Medical Information/Emergency Contactdesle & Consent
Form

General Terms of Parental Consent

Children with Disabilities Release Form

Medical Release & Consent to Treatment Form

School Counseling Release Form

Volunteer Form

Physician’s Statement Regarding Administration @di¢ine by School
Personnel
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LOCAL ELEMENTARY CALENDAR 2009-2010
St. Veronica Catholic School
South San Francisco

Month M TU W TH F No. of days* REMARKS
AUGUST 3 4 5 6 7
10 11 12 13 14
17 18 19 20 21 24 - Faculty Inservic
25 E2€ 4 26 - First Day of Schoc- 10:00 a.m. dismiss
31
SEPTEMBEF 1 2 3 4 7 - Labor Day
8 9 10 11 14-18 - lowa Test of Basic Skill
14 15 16 17 18 25 -12:30 p.m. dismissal (No P.M. Extended C
22 23 24 28 - Local Holiday (Parish Festival Day of Re
29 30 20
OCTOBEF 1 2
5 6 7 8 9
13 14 15 16 12 - Columbus Da
20 21 22 23
26 27 28 29 30 21 30 - End of the First Quart
NOVEMBER 2 3 4 5 6
[ o 10 11 12 13 | 9-13 - Paren-Teacher Conference We
17 18 19 20 25 -12:30 p.m. dismissal (No P.M. Extended C
23 24 2€-27 - Thanksgiving Holiday
30 19
DECEMBER 1 2 3 4
7 8 9 10 11
14 15 16 17 18 -12:30 p.m. dismissal (M P.M. Extended Car
21-31 - Christmas Vacation (Classes Resume on Janui
2010)
14
JANUARY 1 - New Year's Holida
5 6 7 8 4 - Classes Resun
11 12 13 14 15
19 20 21 22 17 - Martin Luther King Jr.
25 26 27 28 29 19 22 - End of the Second Quar
FEBRUARY 2 3 4 5 - Archdiocesan Professional Developn
8 9 10 11 12
16 17 18 19 15 - Presidents’ Da
22 23 24 25 26 18
MARCH 1 2 3 4 5
9 10 11 12 18 - End of the Third Quart
16 17 1¢-21 Local Holiday (Los Angeles Religious Congre
23 24 25 26
29 30 31 21

1 - Holy Thursday (12:30 p.m. dismiss No P.M.
Extended Care)

APRIL 2 - Good Frida:
59 - Easter Vacatio
13 14 15 16 12 - Classes resur
20 21 22 23
26 27 28 29 30 16
MAY 4 5 6 7 3 - Local Holiday

10 11 12 13 14
18 19 20 21

24 25 26 27 28 28 - End of the Fourth Quarter (Class of 2010 o
19 31 - Memorial Day Observe
JUNE 1 2 3 4 4 - Graduation of the Class of 2C
7 8 L11 4 - End of the Fourth Quart
17 15 16 17 18 11 - Last Day of School (10:30 a.m. dismis:
21 22 23 24 25
28 29 30 9
TOTAL NUMBER OF SCHOOL DAYS _ 180(Min. 180 — Students) REPORT CARD DATES
3 (Min. 2 — Teachers) Weeks of:
E First Day of School Minimum Day November 6, 2009

January 29, 2010
March 29, 2010
June 11, 2010

L Last Day of School Early dismissal
** Write in number of STUDENT in-session dayfs o
Holiday Parent Teacher Conferences each month;
Student Holiday — Teacher In Service DO NOT ADDd&nt Holiday/Teacher In-Service

days to monthly total.
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Saint Veronica Catholic School
434 Alida Way
South San Francisco, CA 94080
(650) 589-3909
www.stveronicacatholicschool.org

ARCHDIOCESE OF SAN FRANCISCO PARENTAL PERMISSION FO RM

ACTIVITY
CHILD’S NAME PARI
ADDRESS PHONE

STREET, CITY, ZIP CODE

SCHOOL ST. VERONICA CATHOLIC SCHOOGRADE _ BIRTHDATE

PARENT/GUARDIAN’'S NAME HOME PHONE

ADDRESS WORK PHONE

PERSON(S) (OTHER THAN PARENT) TO NOTIFY IN CASE @GN EMERGENCY:

NAME PHONE

I, the parent (guardian) of the above-named Chiéleby, give my permission for his/her participatio

the activity named above. | agree to direct mycthd cooperate and conform with the directions and
instructions of the parish, school or Archdioceparsonnel responsible for the activity.

| agree, to the extent permitted by law, that ie #went my child is injured as a result of his/her
participation in the above-named activity, incluglinansportation to and from the activity, whetbenot
caused by the negligence (active or passive) op#nish/school or Archdiocesan youth activitiesgpam,

or any of its agents or employees, recourse forpthgnent of any resulting hospital, medical or tegla
costs and expenses will first be had against anilewt, hospital or medical insurance, or any a4
benefit plan of mine or of my spouse.

| am not aware of any medical condition of my chiltlich would render it inappropriate for him/her to
participate in any such activity.

I, hereby, give permission to the physician sebtkdig the youth activities supervisory personnehthe
present to render medical treatment deemed negemsdappropriate by the physician.

PARENT/GUARDIAN’S SIGNATURE DATE

PARENT/GUARDIAN’S SIGNATURE DATE
*While being sensitive to single parent situati@ml possible embarrassment to the children,
signatures of both parents should be obtained \pbssible.

JMH:emf
Revised 10/91
August, 2002
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Electronic Resources and Computer Lab Usage Agreeme
St. Veronica Catholic School

The administration, faculty, and staff at St. VacanCatholic School strongly believe in the
educational value of technology. We recognize thattronic services have the potential to
support the curriculum and student learning andt wWeese resources available to all students.

The Internet is an electronic super highway coringamillions of computers worldwide. From
these connected computers students can obtain asfthrege information, which are both
massive in quantity and as diverse in quality aeéshuman experience. Due to the quantity and
guality of information our resources bring to Serbhica Catholic School, it is impossible to
predict with certainty what students might locate.

The administration, faculty, and staff of St. VapanCatholic School will make every effort to
protect students and teachers from any misuse usesabas a result of their experience with the
information service but asks that the followingesube discussed with your child. As a user of
this service, you and your child must sign and élexpected to abide by these rules concerning
proper network etiquette. Your signatures will gade acknowledgment and understanding of
these standards; without a signed form, your childnot be allowed to use electronic resources
at school.

RULES
1. BE POLITE Never send or encourage others to send abusissages.
2. USE APPROPRIATE LANGUAGE Users are representatives of St. Veronica

Catholic School; therefore, they should never swazse vulgarities, or any other
inappropriate language.

3. PRIVACY Do not send any message that includes persofmirmiation such as a
home address or phone number for yourself or ahgrgberson, especially information or
pictures pertaining to your school or teachersnbioshare passwords with anyone. Report to
your teacher any person who asks for personalrimdton.

4. ELETRONIC MAIL E-mail is not guaranteed to be private and maynbaitored to
ensure that it is appropriate. Accounts can be aeladcat any time if the rules are not
followed.

5. INFORMATION The information accessed by the use of electrosivices may
or may not be accurate. St. Veronica Catholic Skimeakes no guarantees of any kind
concerning the accuracy of information obtainedione-

6. VANDALISM Vandalism is defined as any malicious attemptaorhor destroy data of
another user or any other agencies or networksatlgatonnected to other systems. Use your
own account only. Never move, alter, delete, oshriles that are not yours. Never move,
alter, delete, or trash icons or applications fribi desktop or hard drive. Do not use the
network in any way that would disrupt its use blgestusers. Any vandalism will result in the
loss of computer services, disciplinary action, bagal referral.

7. ACCEPTABLE USE Never transmit (locate, access, or exchange) aatemal in

violation of any United States or California redida. Do not use network facilities for
commercial activities or any other use that wouddate the policies of St. Veronica Catholic
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School concerning student conduct, and/or whichlevetolate the teachings of the Roman
Catholic Church.

8. SERVICES St. Veronica Catholic School makes no warrantifeany kind, whether
expressed or implied, for the service it is prowgdiSt. Veronica Catholic School is providing
a service and will not be held responsible for daynages suffered while on the system.
These damages include loss of data as a resuklays] non-deliveries, miss-deliveries, or
service interruptions caused by the system orersers or omissions. Use of any information
obtained via the information system is at the ssewn risk. St. Veronica Catholic School
specifically disclaims any responsibility for thecaracy of information obtained through its
services.

CONTRACT

Student

I understand and will abide by the provisions aodditions of this contract. | understand that my

use of electronic resources at school and my né&twaecount is to be used for educational

purposes only. | understand that any violationh® &forementioned provisions may result in

disciplinary action, the revoking of my user acdpuamd any appropriate legal action. | will not

hold my teacher or the school responsible for gallg liable for materials distributed or acquired

from the network. | also agree to report any misafg@e Internet or the network to my teacher.

I have read and reviewed the St. Veronica Catl®dicool Electronic Resources and Computer
Lab Usage Agreement and fully intend to comply wishcontent. | understand that my privilege

to use the school’'s electronic facilities will bevoked at any time should | violate this

agreement.

Parent/Guardian

As the parent/guardian of , | have read this contract
and understand that the use of electronic resouragading the Internet is designed for
educational purposes only. | also understand thatimpossible for the school to restrict access
to controversial materials. | will not hold the ¢ear or the school responsible for or legally &bl
for materials distributed to or acquired from trework by my child. | also agree to report any
misuse of information system to the teacher.

| have read the St. Veronica Catholic School Etettr Resources and Computer Lab Usage
Agreement. | realize and accept that should mydchiblate this agreement, the privilege to use
network services, including the Internet and coraplab facilities, will be terminated. | accept
full responsibility for supervision if and when nghild’'s computer use is not in the school
setting.

Name of Student (print)

Student signature Date

Name of Parent/Guardian (print)

Parent/Guardian signature Date
Mr. Frank Chen Ms. Teresa J. Pallitto
Computer Teacher Principal

The signatures on this document denote agreemetitdentire time the family is enrolled at St. deica Catholic School.
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Suggested Rules and Code of Ethics
for Computer Use at St. Veronica Catholic School
adapted from NCEA'§rom the Chalkboard to the Chatropi©97

As a computer user, | agree to follow the rulestbics in all of my work with computers
while attending St. Veronica Catholic School.

| recognize that all computer users have the saghésrto use the equipment; therefore, |
will not use the computer resources for non-acadgrarposes. | will not waste or take
supplies such as paper, printer cartridges, ardetdes that are provided by the school.
When | am in the computer lab, | will talk softipcawork in ways that will not disturb
other users. | will keep my computer work area rlaad will not eat or drink in the
computer lab.

| recognize that copyright laws protect softwalesrefore, | will not make unauthorized
copies of software and | will not give, lend, orl ssopies of software to others. |
understand | will not be allowed to bring softwaeplications, games, or CD-ROMs
from home to be used on school equipment withoobfoof licensure and prior approval
of appropriate school personnel.

| recognize that the work of all users is valualkerefore, | will protect the privacy of
theirs by not trying to learn their password; Ilwibt copy, change, read or use files from
another user without prior permission from that rudewill not attempt to gain
unauthorized access to system programs for compqtepment; | will not use computer
systems to disturb or harass other computer useuse® inappropriate language in my
communications. | will honor my school’'s procedufes the storage of information. |
realize that, after prior notice has been givem files may be deleted from the system
to protect the integrity of the network or becao$space limitations on the computer’s
hard drive.

Each student who receives Internet access willng&ructed in the proper use of the
network. The use of the Internet must be in suppbeaducation and research consistent
with the educational objectives of the school. $hid using network or computing
resources must comply with the appropriate rulegHat network or resource. As a user
of a network, I will not use bulletin boards or tliaes for personal use. In addition, |
will not reveal my personal information, home addrer personal phone number or
those of students, teachers, or other staff mem@@ensmission of any material in
violation of any U.S. or state regulation is protat. This includes, but is not limited to:
copyrighted material, threatening or obscene nwlteor material protected by trade
secret. The use of school computers and networdsgurces for commercial activities
is not permitted. Their use for product advertisetmer political lobbying is also
prohibited.

Parents must realize that their students may enepoumaterial on a network/bulletin
boards that they do not consider appropriate (vytgees, statements of belief that some
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might consider immoral, etc.). The student is resgde for not pursuing material that
could be considered offensive.

The use of the computer is a privilege, not a rightl inappropriate use will result in the
cancellation of these privileges. Vandalism or mtignal modification of system setting
will result in cancellation of privileges and/orhsol disciplinary action. The school
reserves the right to seek financial restitutionaioy damage caused by a student or other
user. The system administrators will deem whatappropriate use, and their decision is
final. The administration, faculty, and staff ofettschool may request the system
administrator to deny, revoke, or suspend speuasr privileges. Violations of the rules
and code of ethics described above will be dedh seriously.
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Extended Care Policies and Procedures
Objective
The Extended Care Program of St. Veronica Catl&dicool was established in January
of 1986. It exists in order to provide high-qualitgasonably priced child care to school
families in need of such service.

Philosophy
St. Veronica Catholic School's Extended Care Pnogrs an actuakxtensionof this
school community, and it shares the same philosapllysimilar policies.

We strive to provide a safe, enjoyable environmerd pleasant atmosphere of mutual
respect for everyone in attendance. We stressutagbervision and friendly interaction.
We offer a variety of activities for the childrenchoosing, in order to make the out-of-
school hours here d@meyas possible, within our limitations. In order tointain such

a program, specific rules of behavior are consitemforced. Families are made aware
of these upon enrollment, and the children arelaelywreminded. In the rare event that a
child cannot act accordingly and becomes disruptitshe will no longer be provided
with our services. The parents/guardians must tineother child care arrangements.

Hours
The Extended Care Program opens at 6:45 a.m. asgé<lat 5:45 p.m. on all school
days. In accordance with state regulations, oud daire program may not operate during
holidays, weekends, or vacation periods.

Mornings 6:45 a.m. — 8:00 a.m. (or until 9:05 li@te Birds)

Afternoons  from dismissal until 5:45 p.m.

Rates

Child care costs are not included in tuition payteer other school fees. A separate bill
for child care services is sent monthly to eachilfamnrolled in the Extended Care
Program and is to be paid separately form schattuor any other payments.

We offer several payment plans to meet a varietglolfl care situations. They are as
follows:

Full-time Individual Flat monthly fee for those whttend many hours per week
(grades 1-8)

Full-time Family Flat monthly fee with a discouaot two or more children
(grades 1-8)

Full-Time Individual (K) Flat monthly rate only fokindergarteners who attend a
maximum number of hours

Full-time Family (K) A special rate is offered fothose who have a

kindergartener and a sibling in grades 1-8 whonditte
regularly also.
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Part-time/Occasional Hour total per month for thado attend less frequently

Staffing

Anyone enrolled at an hourly rate will not be cletgnore than an applicable
full-time fee in cases where the hourly total extethat amount. Please get a
Rate Schedule from the school office or the Extdrdare Staff.

The Extended Care Program of St. Veronica Catl®dicool employs approximately ten
well-qualified members. Each works a regularly skthed number of hours per week.

We strive

to maintain the recommended ratio okéft children per staff member and

expand according to our ever increasing enrolimatitstaff must meet the State of

California
programs.

Schedule

safety and eligibility requirements fam-site school-age children care

Before School

Children can engage in quiet indoor activities. (idgrawing, coloring, board
games, puzzles, books, conversation, listening usich prior to the school
day. Some children bring a simple breakfast todeaing this time. Every
child must be signed in by a parent (or other aduydon arrival each morning.

After School for Grades One through Eight

Students do the following:

Check in

Snack (we provide a drink and snack foods once ddtier school)

Change clothes (optional)

Homework Club (Mondays, Tuesdays, and Thursdayg onl

Free Time (play indoor/outdoor games, arts andsrafories, group games,
movies, etc.)

Clean Up

Kindergarten

Kindergarteners do the following:

Change clothes (strongly recommended)

Lunch (brought from home)

Indoor/Outdoor play time

Story or Music

Clean Up

The kindergarteners join the older children wheadgs 1-8 are dismissed.

EVERY CHILD MUST BE SIGNED OUT BY A PARENT OR A GURDIAN

BEFORE
ANYONE

Phone Nu

LEAVING EACH DAY. CHILDREN CANNOT BE RELEASE TO
WITHOUT PRIOR PARENTAL PERMISSION.

mbers Extended Care Office 650-873-1965
Extended Care Cell 650-504-8117
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THE ARCHDIOCESE OF SAN FRANCISCO
OFFICE OF THE ARCHBISHOP

ONE PETER YORKE WAY, SAN FRANCISCO, CA 94109-6602  TEL: (415) 614-5500

June 2008
My Dear People,

In June of 2002, I joined with my brother bishops from throughout the United
States in signing the Charter for the Protection of Children and Young
People, “Promise to Protect, Pledge to Heal”. We reaffirmed our commitment
in June of 2005. In this charter, we have pledged to do everything possible
to ensure that the children and youth in our parish and school communities
will be safe from sexual predators. I again reaffirm my personal commitment
to that pledge.

Our Archdiocese has developed policies and practices that apply to the
important work with children and youth done by clergy, staff, and volunteers
because these people are the face of the Church. These policies and
practices are designed to ensure the safety of the young people in our care,
and apply to all adults whose duties include ongoing contact with minors.
These adults, whether staff or volunteers, are required to go through back
ground evaluation (done by fingerprinting or by background checks) and must
complete a comprehensive online training program “Recognize, Report and
Prevent Child Abuse”, found on the Law Room website at
www.shleldthevuilnerable.org

Beginning in the school year 2008-2009, I have promulgated new programs for
children and teens in our Catholic Schools and in our parish Religious
Education programs.

e Talking About Touching Preschool through Third Grade
e Kids Safety (online) Fourth through Eighth Grade
¢ Teen Safety (online) Ninth through Twelfth Grade

We affirm parents as the first educators of their children. All of the
above programs have opportunities for parent involvement. In addition, other
methods of training parents to work with their children are being considered
for school year 2008/2009. We encourage parents to attend the workshops for
“Talking about Touching” as soon as they are scheduled, and to take the
online training with their children or at a separate time.

May God bless all of you in your role as parents, educators, and concerned
adults working with our children and youth.

Most Reverend George Niederauer
Archbishop of San Francisco
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UNIVERSAL MEDICAL INFORMATION/EMERGENCY CONTACT
RELEASE AND CONSENT FORM

School: School Year:

Name of Student (Last, First, Middle)

Grade: Teacher Name:

Student Address:

Street Apartment
City State Zip

Home Telephone: ( )

Name Grade Teacher
Name Grade Teacher

Student lives with (check all that apply):
Mother
Father
Guardian(s) (specify):

Name (Last, First)
Work Address:

Street City State Zip
Home Address (If Different from child’s):

Street City State Zip

Home Phone (If Different from child’s): ( )

Work Telephone: ( ) Mobile ghdn )

Mother’s Joint Legal Guardian’s Informaion:

Name (Last, First)
Work Address:

Street City State Zip
Home Address (if different from child’s):

Street City State Zip

Home Phone (if different from child’s): ( )

Work Telephone: ( ) Mobile Rh¢n )
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UNIVERSAL MEDICAL INFORMATION/EMERGENCY CONTACT
RELEASE AND CONSENT FORM

Emergency Contacts:
Name and Address Telephone Number(s)

4.

Student Medical Information:

Primary Physician:

Name

Address Telephone

Emergency Physician:

Name

Address Telephone

Medical Conditions: (e.g., diabetes, epilepsy, heart conditions, etc.)

Disabilities:

Allergies: (e.g., hay fever, strawberries, peanuts, etc.)

Medications:

Allergies to Medications:

Dosage: Frequency:

Medicines to be Administered by the School (IF pamgs/guardians and school both agree that school sthdo so; see below):

Dosage: Frequency:

DATE:

SIGNED:

PRINT NAME:
RELATIONSHIP TO CHILD:
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GENERAL TERMS OF PARENTAL CONSENT
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MEDICAL RELEASE AND
CONSENT TO TREATMENT OF CHILD

| am a parent or legal gquardian of INEERT NAME OF CHILD]
(“my child”) who is a student aft. Veronica
Catholic School. | have read, understood and consent to the fallpwoncerning my child:

1. First-Aid/Emergency Treatment: Without limiting other emergency powers that may be
provided by law, | authorize school personnel tmaenister first aid to my child if the school
administration deems it necessary and appropriagedserve the life, limb or well-being of my
child. If the school administration believes, & $ole discretion, that a medical necessity exists
beyond that which can reasonably be dealt with dmal grounds by school personnel, |
authorize the school to contact and engage gudlifiiedical personnel and arrange for
emergency treatment of my child, including transgiion either by school staff or by
professional transport for medical, dental, sulgizehospital care or diagnosis, and | consent to
that treatment for my child. Arrangements for tnegmt will be made in the following order of
priority: 1) The “emergency physician” listed aleow?) the “primary physician” listed above; 3)
another physician or health-care professional §ednby the State of California. | understand
and agree that | will be financially responsible &my such medical treatment.

2. Medical Supervision/Administration of Medicines | understand that the school is not
legally obligated to store or administer medicatfon students and will not do so, either on a
temporary or ongoing basis, except by special ageaé If | have indicated, by signing this
consent below, that the school may administer naéidics to my child, and if the school has
agreed to administer medications by signing thisseat below, | authorize the school to
administer the medicines listed on this form, aicated, but recognize that the school does not
thereby undertake any ongoing duty to administargsiror medicine, or to supervise or
participate in any self-medication or medical peygror ongoing, routine or non-emergency
needs of my child, all of which remain my respoiigib Before any medication is given by the
school, | will provide those medications in themginal pharmacy containers, with the child’'s
name and doctor’s instructions on the label, amdlll provide a written, signed authorization
from a physician, including complete instructions.

3. Release of Student to Qualified Emergency/Medi€ Personnel and Third Parties:
Without limiting other emergency powers as may bewsed by law, in the event of disaster or
medical necessity involving the life, limb or wékking of my child in which it is necessary in the
opinion of the school administration to transpory shild from school property, or if it is
necessary to evacuate the school grounds, the lssilomake a reasonable effort (in view of the
nature of the necessity) to first contact a paoeregal guardian. If no parent/legal guardian is
available, | authorize the school to release mydcimto the custody of third parties for the
purpose of transporting my child from school grosimhd arranging for such care as my child
may need, in the following order of priority: et persons listed above as emergency contacts;
2) qualified medical/emergency professionals; ther responsible adult.

4. Gathering, Use and Release of Medical Informain: Without limiting other emergency
powers that may be provided by law, in the everdisster or medical emergency, | specifically
authorize the gathering, use and release to, faoml,among the school personnel and to, from
and among any medical professionals, of any medimfairmation reasonably necessary to
provide emergency medical care and otherwise eribaréfe, limb and well-being of my child,
including without limitation, the information comiteed in this form, until | can reasonably be
notified and take custody of my child. understand that this information will be requested,
gathered and/or released only for the purpose of mviding first-aid or emergency medical
care necessary in the absence of a parent or legalardian, or as otherwise allowed by law.
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MEDICAL RELEASE AND
CONSENT TO TREATMENT OF CHILD

5. School Athletics:As a condition of participating in school athlstithe school reserves the
right to obtain medical information regarding anygical or emotional condition or injury that
pertains to my child’s ability to participate safednd constructively in school sports, and to
require a written medical clearance at any timeotsemy child may participate in, or return to
participation in, school sports activities durire tschool year. This information will be used
solely for the purpose of evaluating my child’'slépito participate in school sports activities and
will not be obtained by or disseminated to any dhparties, except the school’'s coaches,
administrators, trainers and athletic staff, anly dor these purposes or as otherwise allowed by
law

NOTE: ALL MEDICINES TO BE TAKEN ON SCHOOL GROUNDS, WHETHER SELF-
ADMINISTERED OR ADMINISTERED BY THE SCHOOL (IF SCHO OL AGREES TO
DO SO), MUST BE ARRANGED FOR IN ADVANCE, AND MUST BE PROVIDED IN
THEIR ORIGINAL PHARMACY CONTAINER, INCLUDING THE CH ILD'S NAME
AND DOCTOR’S INSTRUCTIONS.

THE SCHOOL WILL NOT ADMINISTER MEDICINES UNLESS A P HYSICIAN'S
WRITTEN AND SIGNED AUTHORIZATION, INCLUDING COMPLET E
INSTRUCTIONS, IS ATTACHED TO THIS FORM

In_consideration of the arrangement indicated in lis consent, the undersigned
hereby releases and discharges the Archdiocese ofarS Francisco, its constituent
organizations, including but not limited to The Roman Catholic Welfare Corporation, the
Department of Catholic Schools and the school, antheir respective officers, agents and
employees for any and all claims for personal injues or property damage that | or my
child may suffer as a result of this arrangement wather or not such injuries or damages be
caused by the negligence (whether active or passivef any of the entities or individuals
named or described above, excepting only injuriesr@amage resulting from Archdiocese's
willful misconduct. | authorize and request the scbol to administer the above medications
to my child on these terms.

Signature of Parent/Legal Guardian

On behalf of the School, | agree to supervise abination of the above medications, consistent
with the terms contained herein.

Signature of School Principal

Updated 5/9/03



CHILDREN WITH DISABILITIES RELEASE FORM

1. Children with Disabilities:

131 . 4 332 50 6.1 0.4... 5 1.
T

| understand that the school is not legally obkglato accept children with
disabilities nor does it have the same level oflfog for personnel, equipment, and other
resources that may be available to private andéweigiment supported institutions to
care for individuals with disabilities. | undensthand agree that the School will try, but
in fact may falil in its attempt, to adhere to tpedal needs and circumstances pertaining
to my child, and | specifically agree to assume tisk that the school may fail in its
attempts to provide proper supervision and/or ®vent classroom/playground bumps,
falls, and other incidental contact and/or anyteglacuts, scrapes, or other things. | also
understand that any special accommodations or gnagythat may be made for my child
or other children may be discontinued in the disoreof the School Administration

If I have indicated above that my child has a diggpin consideration of my
child’s enrollment in the school | authorize thénsal to perform whatever tasks and to
impose whatever conditions the school deems ib#se interests and safety of my child,
including limitations on activities, or provisiorf special activities or supervision, and |
authorize the school personnel and administratogather, use and disseminate to other
school personnel information concerning my childisability as is reasonably necessary
to further the education of my child and the eéfiti operation of the school community.
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Because these School Counseling Services are pgimrdended to serve my child as a
member of the school community, in addition to winstances otherwise allowed or required by
law | authorize the counselor, in his or her difore to share any information, diagnosis or
recommendation derived from these services, and suth information, with me or another
parent or legal guardian of my child, my child’a¢ger(s), the school principal or other school
administrators. Such information will be used ofaly the purposes of facilitating the education
or socialization of my child or of the School conmity.

Date:

Parent/Guardian’s Signature:
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ARCHDIOCESE OF SAN FRANCISCO

APPLICATION FORM

FOR PERSONS VOLUNTEERING TO WORK WITH CHILDREN AND YOUTH
INTERMITTENTLY : REFERENCE CHECK

School

Please print clearly and complete the entire docitm@nce completed return to the School OfficéisT
form must be completed before you have contact @hituren.

All information will remain confidential except aset forth herein.

Name Home Phone

Address Work Phone

City Zip

Social Security No- (Confirmed with photo ID)
Date of Birth (Confirmed with photo ID)

Mailing address if different from above

List other names you use or are known-by

Volunteer activity you wish to perform

Hours available Day of the week available

Present Occupation

Employer/Business Name Years employed

Employer Business Address

Education completed

Certificates/Special Training

Previous experience working with children/youttonganizations, schools, parishes (Please listigctiv
and name of organization, school, parish.)

1. Professionally

2. As a volunteer
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References Please list two references. Your referenceslshoe people who know your work
and personal character.

NAME MAILING ADDRESS PHONE
1. Are you addicted to alcohol, drugs or any illeggbstance: Yes No
2. Have you ever been convicted of a crime, otiw@n iminor traffic violations? Yes No
3. Have you ever been convicted of child negldmise or sexual misconduct? Yes No

4. Have you ever been suspended, dismissed or &skesign a paid or
volunteer position involving children? Yes No

If you answered “yes” to any of the above questipfesase explain:

I would agree to undergo finger-printing if this n@eonsidered necessary. Yes _ No __
| understand that the information | have provideayrhe verified, and used to evaluate my suitabibty
volunteer work, by contacting the persons, pariginesrganizations hamed in this application, ad as|

any agency (e.g. Department of Justice Child MeleRegistry Program) authorized by law to provide
criminal records or information to the Archdioceskehereby release and agree to hold harmless from
liability any person, parish, or organization tpadvides information. | also agree to hold harsldse
School, parish, the Roman Catholic Archbishop oh $aancisco, The Roman Catholic Welfare
Corporation, the Archdiocese of San Francisco, tedofficers, directors, employees and volunteers
thereof. | affirm the foregoing is true and cotrecthe best of my knowledge.

Signature of Applicant Date

15 .3.27?.3 ?527. [ ?3.7 . 8
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ONE MEDICATION PER FORM PLEASE
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